YIIPABJEHUWE KAJTPOBOW MMOJUTUKHA
U TOCYIAPCTBEHHOMN CJYXBBI
IMPABUTEJBCTBA CAPATOBCKOM OBJIACTHU

IIPNKA3
oT 21 oxTtsa6ps 2011 roma Ne 3

r.Caparos

OO0 yrBepkaenuu MeToaudeCKUX
peKoMeHAAnuil Mo (pOPMHUPOBAHUIO H
NOJArOoTOBKE pe3epBa yYNpaBJieHYECKHX
kaapos CapaToBCcKoil o6JacTu

Bo ucnonnenue nmyHkTta 2 moctaHoBiaeHUsI IIpaButennctBa CapaToBCKOU
obmactu ot 9 aBrycra 2011 roma Ne 413-I1 «O06 oOnacTHOW mporpamme
«DopMupoBaHME M TOATOTOBKA pe3epBa yhnpaBieHUYeckKux KaapoB CapaToBCKOM
oomactn Ha 2011-2013 ronsi», IIPUKA3BIBAIO:

1. VrBepautrs MeTonuueckue pekKoMeHIauUuUu 110 (GOPMUPOBAHUIO U
MOJATOTOBKE pe3epBa ynpaBieHUueckux kaapoB CapaTOBCKOW 00JacTU COIJIacHO
MPUTOXEHUIO.

2. Yka3zaHHble MeTonMuyeckue peKOMEHIAIlUM  TMPUMEHSIOTCS IS
(bopMupoBaHUSd M MOATOTOBKM pe3epBa ympaBiaeHUYeckux KaapoB CapaToBCKOI
00JlacT ¢ MOMEHTAa MOAMNUCAaHWS HACTOSIIETo MpuKasa.

3. KoHTpoJb 3a UCMTOJTHEHUEM HACTOSIIEro mprKas3a OCTaBJsII0 3a COOOIA.

HNcnoaHsaomuii 00A3aHHOCTH

HAYAJIbHUKA YNpPaBJEeHUsS KaJpOBOi

NMOJMTHKH M TOCYJAApPCTBEHHOM

cayxobl IIpaBuTenncTBa odaacTu — A.O. IIpoaeTkuH



[TpunoxeHnue

K MpUKa3y ynpaBJeHUs KaJpOBOil MOJIUTUKHU U
rocynapcTBeHHOU cinyx6bl [IpaBuTenbcTBa
CapaTtoBcKoii o6gactu oT 21 okTs6ps 2011 r. N 3

METOIJNYECKHUE PEKOMEHJIAIINN

no (¢pOopMHPOBAHMIO M NMOJATOTOBKE pe3epBa yNpaBJeHYECKHX KaJIPOB
CapaToBCKoOii 001acTH

I. BBEAEHUWE

Hacrogmue MeTommuyeckue peKoOMeHIaluMu pa3paboTaHbl B COOTBETCTBUU C
nopydeHuem Ilpencenarens IlpaBurtenbcTtBa Poccuiickoit ®denmepaumu ot 3 Mapra
2009 roma Ne 3-1142-1128 ¢enepanbHbIM OpraHaM HMCIIOJHUTEJIbHOW BJIACTHU, OpraHaM
WCIOJHUTENbHOM BiacTu cyobekToB Poccuiickoit ®demepanuu, rocygapcTBEHHBIM
KopHnopauusaM, o0pa3oBaTeJAbHBIM YUPEXKICHUSIM.

Ilenp HacTOSAIMIMX METOAMYECKMX peKOMEeHIalluili - co3JaHue eIMHBIX
METOJIOJOTMYEeCKUX MOAXOAOB IIpU (POpMHUPOBAHUU, MCIIOAb30BAHUM U IIOATOTOBKE
pe3epBa ynpaBieHUYecKuX KaapoB CapaToBCKON oOgacTu.

MeToauuyeckue peKoMeHaaluu OIIpENeSIIOT CTPYKTYpPY pe3epBa
yrnpaBjieHUeckKux KaapoB CapaToBCKOM obOaacTu, TpeOboBaHUS K MNpodecCuoHaaIbHO
BaXXHbIM KayeCcTBaM KaHAMAATOB, METOAbl UX OTOOpPA W BBHIABUXEHMSI, OpraHuU3alUIo
MX IIOJATOTOBKM, a TakKXe CTaHAapThl yIpaBJIEHUYECKOW NeATeIbHOCTU IJsd paboThl Ha
yOpaBJIeHYECKUX OOJXKHOCTSAX 00JJaCTHOITO U MYHUIIMOAJbHOTO YPOBHEM.

I[1. TEPMWHbBI 1 OITPEAEJTEHUA

baza O0aHHbIX pesepea YNpasaeHUecKux Kaodpoe Capamoeckoli
obnacmu (danree - 6Oaza OauHblX) - DOTO CcHelMalU3UMpoOBaHHas ©a3a JaHHBIX
MEePCNEeKTUBHBIX U PEe3YyJbTAaTUBHBIX PYKOBOAUTENEH U CIeLMAaTUCTOB, 3aHMMAIOIIUX
pa3IMyHble AOJXKHOCTU TOCYIapCTBEHHON TIpaXIaHCKOW M MYHULIMIIAJbHOMN CIyXObI
obOysacTu, Ha MNOpPeANpPUITHUSIX, B YyUYpeXICHUSIX M OpraHU3alMsIX pa3IUdyHbIX GOpM
COOCTBEHHOCTHU, IOJYUYMBIIMX B YCTAHOBJEHHOM NOpSIKe 1eJeBYI0 pEeKOMEHIallHuIo
pyKoBoauTenas («MIepBOro Julla»), W SBASIONIMXCS MNOTEHLMAJbHBIMU KaHIUIATaMU
JUIST 3aMellleHUs LeJeBbIX JOJIXHOCTEM.

Baauonocms - 3TO0 00OCHOBAaHHBIE BBLIBOABI CA€JaHHBIE HAa OCHOBE TECTOBBIX
oneHOoK. OHM MOTYT OBITH CBE€OCHBI K ABYM BoIlpocaM: 1) KakKue BBIBOIBI MOXXHO
clIeslaTh O TOM, YTO M3MEPSIJIOCh TECTOM; 2) KaKue BBIBOIBI MOTYT OBITh CHEJIaHBI O
pealbHOM TMOBEJAEHMHM  4YeJOBeKa, OTJIMYalolmeMcss OoT HabjaogaeMoro Impu
TECTUPOBAHUM.

Buidsuscenue - HazHadeHUE JMlIAa, BKJIIOUYEHHOTO B pe3epB yHpaBIEHYECKUX
KaapoB, Ha 0oJjiee BHICOKYIO JOJXHOCTh, B paMKaX OJHOTIO roCyJapCTBEHHOTO OopraHa
(opraHa MeCTHOTO cCaMOYNIpaBJIEeHUs) MPEeANPUSTUS, YIpEXKICHUSS WU OpPraHU3aluu,
n1u00 B yOpaBieHYECKUE PE3CPBLI APYTUX YPOBHEM.



3uanus - wuHGOpMaNUI, KOTOPOM o0JagaeT 4YelIOBEK B ONpeaeIeHHBIX
colepXaTeJbHBIX 00JIACTAX, IPUMEHUTEJIIbHO K KOHKPETHOU OeATEIbHOCTU, - «3HAI0,
YTO, MMOYEMY M KaK JelaTh».

Keomuposeanue - ycraHoBKa  KojauyecTBa  (HOPMBI) PpPEKOMEHAYEMBIX
couMcKaTesieili B pe3epB yHOpaBlIeHUYeCcKUWX KaapoB (demepalbHBII, OKPYXHOI,
00J1aCTHOI) B paMKax IJIAHUPYEMOU MOTPEOHOCTH B yIIpaBJIeHYSCKMUX Kaapax.

Haodéxcnocms - B TICUXOJOTMYECKOM TeCTUpPOBAaHUU (M B HU3MEpPEHUU
BOOOIIIE) - XapakTepUCTUKa METOIUKMU, oTpaxalouias TOYHOCTb
IMMCUXOAMATHOCTUYECKUX M3MEpEeHUI, a TakXe YCTOMYMBOCTH pPe3yJbTaTOB TecTa K
IeHCTBUIO MOCTOPOHHUX CIyYalHBIX (DAaKTOPOB.

Onuvim - TIpakTUKa IPpUMEHEHUS 3HAHUIA, YMEHUM, HAaBHIKOB M JIMYHOCTHO-
IEeJIOBBIX KAa4eCTB IJs YCIEIIHOTO BBHINIOJHEHUS pabOT M OOCTUXEHUS ILiesieit, maeT
YBEPEHHOCTh U CTAaOMJIBbHOCTH, MO3BOJISIET BHINOJHSITL PabOTY B CIOXHBIX YCIIOBUSAX,
- «aeyall 1 yBEpeH B ceOe».

Ilpedcmasaenue Ha couckamens - CTPYKTYpUpPOBaHHa KapTouka,
cogepxamass MHGOPMAIUIO O COTPYOAHHUKE, PEKOMEHIOBAHHOM sl BKIIOYEHUS B
pe3epB YyIIpaBJIeHYECKMX KaJApoB, a Takxe UHGOpMaALMI O €ero pa3BUTUU U
OMMXKANIIMX BO3MOXHOCTSIX KaphepHOTO pPOCTa.

Ilpogpeccuoepamma ynpasesenya - omnucaHUE OCOOEHHOCTEW YyHpaBIEHUECKON
NesTeJbHOCTU, pacKpbiBaloliee crneuuduky TmnpodeccruoHalbHOTO Tpyaa U
TpeOOBaHUM, KOTOPHBIE MPEABSIBISIIOTCS K PYKOBOAUTEIIO.

Pykosodumenv («nepsoe auyo») - pPYKOBOIUTENb oOpraHa ToCydapCTBEHHON
BJIacTU o00JacTHM, OpraHa MECTHOTO caMOyIIpaBJieHHUsS o00JacTh, PYKOBOIMUTEIb
NpEnINpusATUs, YUYPEXKJICHHUS UM OpraHu3anuMu pa3JaudyHbIXx (GopM CcOOCTBEHHOCTH
o0JracTu.

Couckamens - TIOTEHLMAJNIbHBIM KaHAWMOAT [ 3aMelleHUs 1LeJieBOoit
IOJXKHOCTH pe3epBa yIpaBIeHYECKHUX KaIpoOB.

Ymenus u  Haevlku - TIpUOOpPETEHHBIE B  IIpolecce IesITeIbHOCTU
CITOCOOHOCTH, TO3BOJSIOMIME BBIIMOJIHATh OIpeAcIeHHYI0 (U3NYECKYID WIN
YMCTBEHHYVIO 3aJa4y, - «yMEIO0 U MOTY JAeJ1aTh».

Ynoanomouennotii  opean no  gopmuposanuro u  nodeomoske pesepea

ynpaeaeHueckux Kadpoe obaacmu - OpraH IO yHOpaBJIEHMUIO TOCYIapCTBEHHOM
CIIyX001 00J1aCTU MK aAMUHUCTPALlMs MYHUIIMTIAJIbHOTO paiioHa o0iacTu.
lleneebie Odoaxchocmu - JOJXKHOCTM B OpraHax TOCydapCTBEHHOW BJIacTU

O6J'[8_CTI/I, OJOJIKHOCTHM B OpraHax MCCTHOIO CaMOYIIpaBJICHUA obiactu U B
HoaABEAOMCTBEHHbBIX UM YUPCXKIACHUAX, OJAd 3aMCINCHUA KOTOPLIX CO34a€TCA PE3CPB
YIIpaBJICHYCCKHUX KaIpOB.

IITI. HEJEBBIE JOJIZKKHOCTU MU TPEBOBAHHNUA K COUCKATEJIAM

baza pgaHHBIX (I)OpMI/IpyeTCH ncxoada ns3 TpEX KaTCI‘OpI/Iﬁ I ECJIEBBIX

OOJKHOCTEMH.

KATETOPUSA I: «BBICIHIUHM YPOBEHDb»

Ileaeevte Odoaxcnocmu pesepéa:



a) B opraHax MCIIOJHUTEJIbHON BJIACTU M APYTUX OpraHax IrocylapCTBEHHON
BJacTu o00JacCTHU: MJAOJXKHOCTH B COOTBETCTBHM CO CBOJHBIM IEepeYHEM
rocyiapcTBeHHbIX ao0JkHocTeli CapaToBCcKOi 06JIaCTn1 3a HCKJIYEHHEM
BbIOOPHBIX;

0) B MYHULMIAJAbHBIX O00pa3oBaHMUAX OOJACTU. JAOJKHOCTH TJIABBI
agmMuHuctpanuu r.CaparoBa, rjiasbl aIMMHHCTPAIMHM MYHHIHUNAJbHOIO paiioHa
CapaToBcKoii 001acTH;

B) B NOJBEIOMCTBEHHBIX YUpPEXIEHUSIX OPTaHOB rOCYyJIapCTBEHHOU BJlacTu, B
MOJABEIOMCTBEHHBIX YUYPEXIEHUSIX OPraHOB MECTHOTO cCaMoOylpaBJieHHUS O0O0JacTu:
JIOJIZKHOCTH, COOTBETCTBYIOIIIHME YPOBHIO PYKOBOJAUTEJS YUPEKIAECHUSA.

Tpebosanusa Kk couckameaam:

1.O0mag xapakTepucTrUKa - 3TO PYKOBOAUTENM, UMEIONIIME OOJbIION OMNBIT
paboThl Ha PYKOBOASIIMX IOJXHOCTSIX B oOpraHax TrocCyIapCTBEHHOW BJacTu
o0bJlacT, B OpraHax MECTHOIO caMOyIIpaBJIeHUS 00JacTU, Ha NOPEANPUATUAX, B
VUpEXISHUSIX M OpraHM3alMsIX pa3JIMYHBIX ¢GOopM COOCTBEHHOCTM, oOjamamliue
3HAHMUSIMM, HAaBBIKAMU U MOTHBallMell K PEIICHUIO MPUOPUTETHBIX TOCYAapCTBEHHBIX
3ajay.

2.YpoBeHb 3aHMUMAEMOM  MJOJXKHOCTH, C KOTOpPOil  MOXeT OBITh
PEKOMEHIOBAaH COMCKATENb :

- O TOCYIapCTBEHHBIX TIpaxXJaHCKMX U MYHUIMOAJbHBIX CJYyXalluX:
IOJXHOCTU, OTHOCSIIMECS K BbICHIEH Tpynme JO0JXKHOCTed B COOTBETCTBUU C
PeectpoM [goaxHOCTeidl TrocygapCTBEHHON TIpaxagaHcKoil cayx0b CapaToBCKOit
obnmactu um PeecTpoM JOJXKHOCTelt MyHMLIMNalbHONW cayxk0b B CapaTOBCKOI
obnacTu ;

- J[Js COTPYAHMKOB OpraHu3alMil W yuYpeXIeHUN pas3audHbIX GOopM
COOCTBEHHOCTHM, IOABEIOMCTBEHHBIX OpraHaM TOCYJZAapCTBEHHOW BJacTU o00JacTu
YUPEXKACHUN: JOJKHOCTH BbICIIEro 3B€HA ynpaBJeHUs.

3.Bo3pact: 1o 50 ger (B oOTAENBHBIX cJdydasXx MOTIYT OBITh
peKOMEeHIOBaHbl KaHIMJAAThl CcTaplie 50 nmer, HO uUX 4YHUCJIO HE MOXET
npeBbimaTth 10% oT 00IlIEeTro KoJMYeCcTBAa KAHIAMAATOB 3TOM KaTeropuu).

4. OnpIT paboTH Ha yIIpaBJIeHYECKUX HOJIXKXHOCTSIX: HE MeHee 6 JIeT.

Memoo evideuxncenuss couckameaneu :

B ocHOBe BBIIBUXKEHUS - PEKOMEHIAIMs PYKOBOAUTEJS («IEPBOro JMUIIA»).
I[Ipu BBIABUXEHUU COUCKATENS PEKOMEHAYETCS YYUTHIBATh:

- npodeccuoHaJbHbIE JTOCTHUKEHUS (00BbEeKTUBHBIC pe3yabTaThl
JIesITeIbHOCTH);

! 3akon Capartosckoit ooaactu ot 30.03.2007 roga Ne 51-3CO «O rocyaapcTBeHHBIX H0JKHOCTAX CapaToBCKOi
obaacTu».
OKoHYaTe/IbHOE pelieHNe OCTAETCS 32 PYKOBOAUTENeM («MePBBIM JIULOM»).
IToctanosienne I'yoepuaropa Caparosckoii o6aactu ot 25.11.2006 roma Ne 205 «OO6 yrBepxkaenun Peectpa
JOJXKHOCTEH rocy1apcTBEeHHOM rpaxKaAaHCKOM ciayK0b1 CapaToBCKOii 00JacTu».

4 3akon CapartoBckoii ooaactu 02.08.2007 roga Ne 157-3CO «O HeKOTOPBIX BONMPOCAX MYHHUIHMNAJIbHON CJIYXKOBI B
CapaToBCKOii 001aCTH>.
VYKa3aHHble MeTOAbl BBbIIABHIXKEHHS W OIEHKH SBJISIOTCS PEKOMEHAYeMbIMH, OKOHYATeJlbHOE pelieHne 00 ux
NPOBEJEHUN OCTAETCA 3a PYKOBOAUTeNeM («NMepBBIM JIMIOM») YNOJHOMOYEHHOTO opraHa mo (GopMHPOBAHUIO H
NOJr0OTOBKE pe3epBa ynpaBjieHYECKHX KaJPOB.



- IpodeCCUOHANbHYI0O KOMIETEHTHOCTh COMCKATE;

- IUYHOCTHBIE XapaKTepUCTUKU COMCKATEIS;

- ONBIT pEIIeHUS yIIpaBlIeHUYECKUX 3a1ay4;

- 0COOCEHHOCTU MOTHUBALIMU NMPO(GeCCUOHATbHON AESITEIbHOCTU COUCKATES.

Pexomendyemovie memoodnt oueHKu:

- MHOMBUAYyaJlbHOE cobeceqoBaHUE, UHTEPBbIO KAaHAUIATOB;

- TPYIINIOBBIE AUCKYCCUMU;

- TIOATOTOBKY M 3allUTy MPOEKTOB, HaNpaBJIEeHHbIX Ha pelllecHUEe KOHKPETHBIX
COIMAJbHO-3KOHOMMUYECKMX 3agad, pa3pabOTKy KOHIENIUI pa3BUTUSI peTruoHa,
opraHa BJIaCTU UJIM OpraHU3aALUU;

- ICUXOOMATHOCTUYECKOEe M NMCUX0(pU3M0JI0TUIEeCKOe 00CciefOoBaHNE;

- peuieHue nmpodeccuoHaAbHbIX 3aa4 U MpodeccuoHalbHOE TeCTUPOBAHUE.

Tpeboeanua K ucCnoab3yemMvim Memooam OUECHKU:

- COOTBETCTBME CTaHAapTaM BaJUIHOCTH;

- HaJeXXHOCTh MCCIEeIOBaAHUST;

- obecrieyeHUe JOCTOBEPHOCTU MOJydyaeMbIX MOaHHBIX (HaJau4ue 3alIUThI
OT CO3HATEJIbHBIX UCKAXEHUI);

- yueT cneuMUKU MOCTaBJICHHOM 3a1a4u;

HANpPAaBAeHHOCMb UCHOABL3YEMbBIX Memo008 OUCHKU:

Ha OLIEHKY NOCTHUXEeHWUN (00BEKTHUBHBIX PE3YJbTAaTOB NESTCIBHOCTU) B TeX
WJIA UHBIX 00J1aCTsIX;

Ha OLIEHKY JUYHOCTHOTO ¥ YyIpaBJeHYEeCKOTO MOTeHI1aja.

Ilpeocmaesaenue odaunnvix o couckameasx: (Ha OyMa>XHOM U BJIEKTPOHHOM
HocuTejie B popMarte xml6 B COOTBETCTBUU C IIpuUaraeMbiMu popMaMu):

1. AHkeTa (pe3ome) COI/ICKaTeJU17;

2. [lpencraBieHue Ha cOMCKATEIS 8;

3. Cornacue Ha o0pabOTKy NepCcOHaJbHBIX JaHHBIX

KATETOPUAII: <BABOBBI1 YPOBEHDb»

Ileaesvie Ooaxcnocmu pesepea:

a) B opraHax rocy1apCTBeHHOMW BJIAaCTU 00JaCTU: JOJKHOCTH PYKOBOIUTEJIA
OpraHa rocyJapCcTBeHHO# BJAaCTH 00JaCTH;

0)B MYHMIUITAJIbHBIX 00pa3oBaHUAIX obmacTu: JOJIZKHOCTH,
COOTBETCTBYIOIIME YPOBHIO TIJaBbl AJMHUHHCTPAIMM TOPOJACKOro OKpyra
CaparoBckoii o0Jgactu (3a uckiawuyenuem r.Caparona);

B) B MOJBEIOMCTBEHHBIX YUYpPEXJIECHUSAX OPraHOB TOCYHapCTBEHHOW BIIACTHU
00JIacTH, B MOABEIOMCTBEHHBIX YUPEXICHUSIX OpPraHOB MECTHOTO CaMOYIIpaBJIEeHUS
00J1acTU: JOJKHOCTH, COOTBETCTBYIONIHE YPOBHIO 3AaMECTHUTEJISI PYKOBOAMTEA
y4pexKaeHUus.

6 Cmotpu pasnea 3.5. «Dkcmopr aamHsix B XML» u pasmea 3.6. «Ummopr aamasix B XML» PykoBoacTtBa
M0JIb30BaTEJIs JTOKAJIbHBIM nMporpamMmMubiM MoayJjiem AMC «Pe3eps ynpaBiieHYeCKHX KaIApPOB».
B coorBercTBHM ¢ NpuaokeHHeM Ne 1 K HACTOAIMM METOANIECKHM PEKOMEHIAIUAM.

8 B cooTBeTcTBUM C NpUJIOKeHHEeM Ne 2 K HACTOSIIUM MeTOAUYEeCKMM PEKOMEHAAIUSAM .
B cooTBeTcTBHM C NpUjgokeHueM Ne 3 K HACTOSIIUM METOAUYECKMM PEKOMEHAAUAM.



Tpebosanus Kk couckameasam:

1. O6masa xapakKTepuUCTUKA - 3TO PYKOBOJAMTEIU, UMEIOIIME ONbIT YIPaBICHUS
U pelleHUs nmpodeccuoHalbHbIX 3allad B OpraHax rocylapcTBeHHOU BiacTu 00JlacTH,
B OpraHax MECTHOTO caMOyIpaBJIieHUS 00JacTy, Ha NPEANPUIATUSAX, B YUIPEKIACHUIX
M OopraHu3alusgXx pa3JudHBIX ¢GOpM COOCTBEHHOCTHU, oOJgagaloliue 3HAHUSIMMU,
HaBbIKAMHU U MOTHUBAlMEl, HEOOXOAMMBIMM [JJ51 NPOXOXIEHHUS TOCYyAapCTBEHHON
rpaxXJaHCKOM CHy>KObl U MYHUILIMITAJIbHOMU CIAYXOBI 00JaCTH.

2. YpoBeHb 3aHUMAEMOM JOJKHOCTH, C KOTOPOM MOXET ObITh PEKOMEHIOBAH
COUCKATEb

IJas1 TOCYAapCTBEHHBIX TPaXIaHCKUX M MYHUIUIIAJAbHBIX CJIyXallUX:
JOJIZKHOCTH, OTHOCAIIMECA K BbiCHIed M TJAaBHOM rpynmaM JO0JKHOCTEH B
COOTBeTCTBUU PeecTpoM HOJXKHOCTEH TOCYyJapCTBEHHON TpaxXAaHCKON CIYXObI
CapatoBckoifi oOmactTu u PeecTpoM HOJXKHOCTEW MYyHMLUMNOAJIbHOM CIyXOBl B
CapaToBcKoOil 00J1acTu;

- N7 COTPYOHMKOB OpraHu3alMil M yuYpeXIAeHUK pasJIudyHbIX ¢GopM
COOCTBEHHOCTH, MOABEAOMCTBEHHBIX OpraHaM rocyJgapCTBEHHON BJlacTH o0JacTu, a
TakXe opraHaM MECTHOIO caMoOyIpaBJieHUs o00JacTu YYpeXIeHUI: I0JKHOCTH
BBICIIIETO U CPEJHEro 3BeHa yInpaBJieHUS.

3. Bozpact - ngo 45 ger (B OTHAEJbHBIX cJydyasgX MOTYT OBbITh
peKOMeHIOBaHbl KaHIMAaThl cTapue 45 Ier, HO HX YMCJIO HE MOXeT
npeBbimaTh 20% oT 00IIEro KOJAMYeCTBAa KAHAMAATOB 3TOM KAaTETOPHUM).

4. OnpIT pa®boOTH Ha yIpaBJIieHUYECKUX JOJXKHOCTSIX: He MeHee 4 JIeT.

Memoo evioeuxdcenus couc:came/telin:

B ocHOBe BBIABUXEHUSI - PEKOMEHAAI sl PYKOBOIUTENSI («IEPBOTO JIMUIA»).
[Tpy BHIZIBUKEHUM COMCKATENSI peKOMEHIAYETCSI YIUTHIBATh:

npodeccuoHaabHbIE IOCTUXEHUS (00OBEKTUBHBIE pe3yabTaThl
JESATEIbHOCTH);

- mpo¢eCcCUOoHalbHYI0 KOMIETEHTHOCTb COMCKATEN;

- JUYHOCTHBIE XapaKTePUCTUKU COUCKATEIS;

- ONBIT pelIeHUs yIIpaBJIeHUYESCKUX 3a1ay;

- 0COOEHHOCTU MOTHBALUMU NPO(GeCCUOHATIbHON AEeSITeIbHOCTH COMCKATEIS.

Pexomenodyemoie memoodst ouenku:

- UHOUBUAYyallbHOE cobeceqoBaHUE, NHTEPBbIO KAHAUIATOB;

- TpYNHOOBbI€ AUCKYCCUMU;

- IIOATOTOBKY M 3allMTy IIPOEKTOB, HAaNpPaBJIEHHBIX Ha pellicHNEe KOHKPETHBIX
COILIMaJbHO-2KOHOMUYECKHUX 3agay, pa3pabOTKy KOHILENUUN pa3BUTUs peruoHa,
opraHa BJIACTU UJIU OpTaHU3ALINU;

- ICUXOAMArHOCTUYECKOe U NMcuxodu3nogsoruuyeckoe odocieqoBaHue;

- pemreHue MpodecCMOHaIbHBIX 3aa4 U TpodeccCuoHalbHOE TECTUPOBAHME.

Tpebosanua Kk ucnoavzyemvim memooam ouenku (COBpeMEHHBIE KaIpOBbIe
TEXHOJIOTUU: LEHTPHl OLEHKM, TECTHI, N€JTOBbICe UTPhl, MHTECPBBLIO U T.I.):

10 .
OKoHYaTeJbHOE PelieHre OCTAETCS 32 PYKOBOAUTENEM («IMePBBIM JHIOM»),

11
VYKa3zaHHble METOAbI BBIABUKEHHS W OIEHKH SBJSAIOTCH PEKOMEHJAYEeMbIMH, OKOHYATEJbHOE pelieHue 00 ux
NpPOBEAEHUN OCTAETCA 32 PYKOBOAMTENEM («MepPBbIM JIMIOM») YNOJHOMOYEHHOr0 OpraHa mo (OpMHPOBAHMIO M

MOATrOTOBKE pe3epBa YNPABJIEHUYECKHUX KAaJIPOB.



- COOTBETCTBME CTaHAapTaM BaJUAHOCTH;

- HaJIeXXHOCTh MCCJEIOBAHMS;

- obecrmeyeHre JIOCTOBEPHOCTHU IIOJy4yaeMbIX MAaHHBIX (HaJIWU4YUE 3alIUThI
OT CO3HATEJIIbHBIX UCKAXEHU);

- yueT crienu¢GpUKU MOCTAaBJICHHON 3a1a4n;

HANpPAaB8AeHHOCMb UCNOAb3YeMbIX Memo008 OUECHKU:

Ha OLIEHKY JOCTUXeHWHH (00OBEKTHUBHBIX PE3YJbTAaTOB IOESITEIbHOCTHU) B TeX
WJIN MHBIX 00J1aCTAX;

Ha OLIEHKY Ipolecca AeITeJbHOCTU (CAyXKeOHOTO MOBEACHUS);

Ha OIIEHKY JMYHOCTHOTO U YIpPaBJIeHUYECKOro MoTeHIIMama.

Yka3zaHHbIe METOAbl BBIABUXEHUS U OLEHKU SIBIASIOTCSI PEKOMEHAYEMbIMHU,
OKOHYaTeJbHOE pellieHue 00 MX MPOBEJAEHUU OCTAaeTCs 32 PYKOBOAMUTEIEM («IEePBBIM
JIMLIOM») YMOOJHOMOYEHHOIo opraHa mno (GpopMHUpOBaHUIO M MNOATOTOBKE pe3epBa
yIpaBJIeHYeCKNX KaapoB 00JIaCTH.

OLeHKY JOJIXXKHBI MPOBOAUTh KBalu(pUIUPOBAHHBIE CIEeUMaJTUCTHI,
Mpoliealiue COOTBETCTBYIOIIYIO MOATOTOBKY M 00Jamalpliue JOCTATOYHBIM OMNBITOM
MPpU CONEMCTBUM CMEIMAaJIUCTOB COOTBETCTBYIOIIMX KaJAPOBBIX CIYXKO.

Ilpeocmasaenue odannvix o couckameasx: (Ha OyMaXHOM UM DJIEKTPOHHOM
HocuTese B ¢opMarte xml12 B COOTBETCTBUU C NMpujIaraeMbIMU ¢dopMaMu):

1. AHkeTa (pe3ome) COHCKaTeHH13;

2. IIpencraBaeHue Ha coucKaTelis 14;

15
3. Cornacue Ha 0O0pabOTKy MepPCOHAJNbHBIX JaAHHBIX |

4. Pe3yabTaThl OLEHOYHBIX IIPOLEIYD.
KATETOPUS II: <<ITEPCIIEKTUBHBbBIII YPOBEHDb»

Tpeboeanua Kk couckameaam:

1. O6mass xapakKTepuUCTUKa - BOTO IEPCIEKTUBHBIE MOJIOABIE COTPYAHUKU
OpTaHOB rocygapCTBEHHOII BjaacTU 00JlacTU, OpPraHOB MECTHOTO CaMOyIpaBJeHUS
obmacTu, NpeAnpUusdTUuii, YIYpeXIAeHU W OpraHu3anuii pas3JInudYHBIX GOpM
COOCTBEHHOCTH, BBINTYCKHUKHU BBICIIUX oOpa3oBaTeJbHBIX yupexkKaeHU,
oOyamamIIMe XOpOIIMM MOTEHIIMAJIOM IJs pa3BUTUSI M MOTHUBalMell K paboTe Ha
rocygapCTBeHHON rpaXAgaHCKOW M MYHMIMNOAJIbHOMN clyX0e obOyacTu, CIIOCOOHBIX
B IEpCIIEKTUBE 1O pel3yJbTaTaM pabOTHl M OOY4YeHUS 3aMellaTh lieJeBble JOJIKHOCTHU
kareropuii I, I1.

2.¥YpoBeHb 3aHUMAEMON  JOJIXKHOCTH, C KOTOpOiL  MOXET OBITh
pPEeKOMEHAOBaH COUCKATENb - TPeOOBAaHUS HE yCTaHABJIMBAIOTCS.

3. I'pynna MOJ0IBIX COELIMAIUCTOB:

- Bo3pacT - g0 35 JnerT;
- 00mMii cTaxX paboTHl - HE MeHee 3 JIeT.

12 Cmorpu pasnen 3.5. «Dkcmopr manHbix B XML» u pasznen 3.6. «Mmmopr mamnsix B XML» PykoBomcrBa
M0JIb30BATEIsA JOKAJBHBIM nporpaMmMubiM MoayjieM AVIC «Pe3eps ynpaBiieHYeCKHX KaaApOB».
B coorBeTcTBMHU ¢ mpuaoxKeHueM Ne 1 K HACTOSIIUM METOAUYECKUM PEKOMEHAAIUSAM.
B cooTBeTcTBMU ¢ mpuaoxKeHueM Ne 2 K HACTOAIIMM METOAUYECKHUM PEKOMEHAAIMAM.
B cooTrBeTCTBMHU ¢ NpUJoKeHHeM Ne 3 K HACTOAIMM METOIUYECKHMM PEKOMEHAAUAM.



4. I'pynna BeinycKHUKOB BY30B:
- Bo3pacTt - go 30 jer.
.16
Memoo ewvitdeurxcenuss couckameaevi :
B ocHoOBe BBIABUXEHUS - PEKOMEHIALMS PYKOBOAUTENS («IIE€PBOTO JIUIIA»).
IIpu BBIABUXEHUM CcOUCKaTeJdeld PEeKOMEHAYETCd MCHO0Jb30BaTh IIOCTPOEHUE
PEUTUHTOB W OTOOpP JIYYIIMX TPETEHIAEHTOB C MCIIOJb30BAHUEM CIELMATIbHBIX

METOJIOB OLIEHKM, MO3BOJISIOINX YUECTh:
npodeccuoHaJlbHbIE TOCTUXEHMU S (0O0BEKTUBHBIE pe3yJbTaThl

NesITeJIbHOCTH);

- mpodeccnoHalbHYI0O KOMIETEHTHOCTb COMCKATENs;

- JUYHOCTHBIE XapaKTePUCTUKU COUCKATENS;

- OMBIT YCMEIIHOTO pelleHUs ynpaBJIeHUYEeCKMX 3amay (Mpu HAIUYUU OTNbITaA
ynpaBJIeHYeCKOW NEeSATEJIbHOCTH);

- 0COOEHHOCTU MOTHMBAIMU NTpodecCUMOoOHaANbHOMN NEITEIbHOCTHA COMCKATENs.

Pexomenodyemovie memoost ouenxu:

- MHOAUMBUAYaJlbHOE coOecenoBaHUE, MHTEPBbhIO KAHAMIATOB;

- TPYNINOBBIE NTUCKYCCUU;

- TMMOJATOTOBKY M 3allMTYy MPOEKTOB, HAaMpaBJIEeHHbIX HAa PellIeHUE KOHKPETHBIX
COIIMaIbHO-2KOHOMMUYECKUX 3ajady, pa3pabOTKy KOHIENMUIMA pa3BUTUSI peruoHa,
opraHa BJIaCTU WUJU OpraHU3alLUU;

- ICUXOAMAarHOCTUYECKOe U NMcuxodu3nogaoruuyeckoe odociaenoBaHue;

- peuieHue nMpodeccCuoHalbHbIX 3a4a4 U NpodeccCuoHalbHOE TECTUPOBAHMUE.

Tpebosanus K ucCnoabzyemvim Memooam OUCHKU:

- COOTBETCTBME CTaHAapTaM BaJUIHOCTHU;

- HaJIeXKHOCTh MCCeI0BaHUS;

- obecreyeHre MOOCTOBEPHOCTM TOJyYaeMbIX MTaHHBIX (HaJIW4yue 3alIUThI
OT CO3HATEJbHBIX UCKAXKEHUI);

- y4eT cnennM(puKy MOCTaBACHHOMN 3a1a4H;

HANpasAeHHOCMb UCHOAB3YEeMbIX MEM0008 OUECHKU:

Ha OIIEHKY JOCTUXEHUUN (00BEKTUBHBIX PE3YJbTAaTOB NESATEIBHOCTU) B TEX
VIV WHBIX 00J1acTsX;

Ha OLIEHKY Ipolecca AesITeIbHOCTU (CAYyKEeOHOro MOBeaEHUS);

Ha OIIEHKY JMYHOCTHOTO M YNpaBJIeHYECKOTro MOTeHIIMama.

YKazaHHbIE METOABl BBIABUXKEHUS W OIEHKHU SIBJISIOTCSI PEKOMEHIYEMBIMU,
OKOHYaTeJbHOE pellleHUue 00 MX MPOBEJAEHUU OCTAETCS 32 PYKOBOJAMUTETEM («MepPBbIM
JUIIOM») YIOJHOMOYEHHOTO oOpraHa 1o (GpopMHMpPOBaHMIO U TMOATOTOBKE pe3epBa
yIpaBJeHYEeCKMUX KaapoB 00JIacTH.

OLEeHKY JOJXHBI NMPpOBOAUTh KBalu(PUIUPOBAHHBIEC CIELIMAJTUCTHI,
MpOoIIeaIIne COOTBETCTBYIOIIYIO MOATOTOBKY M 00Jlalaloline JOCTaTOYHBIM OIBITOM.

Ilpeocmasaenue odamnnvix o couckameaax: (Ha OyMaXHOM U 3JEKTPOHHOM
HocuTese B popMare xml B COOTBETCTBMU C IMpUaraeMbIMU POopMaMu):

YKa3aHHble METOIbl BbIJIBHJKEHHS W OLEHKH SABJISIOTCS PEeKOMEHAYeMbIMH, OKOHYATEeJIbHOE pemeHHe 00 ux
NPOBEJEHUN OCTAETCS 3a PYKOBOAMTEJEM («MepPBbIM JHUIOM») YNOJHOMOYEHHOIr0 OpraHa mno (opMHMPOBAHUIO U

NMOJArOTOBKE pe3epBa ynpaBjieHYeCKHX KaapoB.
17
Cmorpu pasnea 3.5. «Okcmopt aaHubix B XML» u paznen 3.6. «Mmmopr aannsix B XML» PykoBoactsa

MOJIb30BaTEJIs JIOKAJIBHBIM NporpaMMHbIM MoayJjieM AVMC «Pe3epB ynpaBiieHI€eCKHX KaJApPOB».



1. AHKeTa (pe3oMe) couckarenss

2. IIpencraBiaeHue Ha coUcKaTeas 19;

3. Cornacue Ha 00pabOTKYy IepCOHAJIbHBIX I[aHHbIXzO;
4. Pe3ynbTaThl OLIEHOYHBIX IIPOLIEAYP.

IV. KBOTUPOBAHUE °!

B cBs3u ¢ ucnoab3dyeMoll MpakKTUKOW OrpaHUYEHUI MOJ KBOTOW MOHUMAETCS
KOJMYECTBEHHBI1 KOHTPOJb Hal BBIABUXEHUEM COHUCKaTeldeil B COCTaB pe3epBa
yOpaBJeHUYECKHUX KaApoOB U e€ro orpaHuyeHue. KBoTa Ha BBIABUXEHUE COUCKaTeIel
yCTaHaBJIMBAETCs B paMKax IJaHUPyeMOW MOTPeOHOCTU B yHmpaBJIeHUECKUX Kadapax u
CIOCOOCTBYET yCHEUIHOMY BBIIBUXEHWIO HanboJiee MEPCINEKTUBHBIX COMCKaTeslell B
yIpaBJeHYECKUIl pe3epB 00J1aCTH.

PesepB ynmpaBieHuyeckux KaapoB CapaToBckoil o6iactu He mpeBbimaet 300
yejgoBek. B 3aBucuUMOCTH OT ypOBHSI mpodeccHUOHalbHON MNOATOTOBKMU pe3epB
yOpaBJIeHYECKUX KaApoB 00JIaCTU paHXUPYETCS IO CTENeHU TOTOBHOCTU K
3aMelleHNI0 1eJIeBbIX JOJXKHOCTEM:

pe3epB I'ybepHaTopa obnactu («I'ybepHaTopckasa mecsaTka») - 10 denoBek;

pe3epB I'yvbepHaTopa obiaacTtu (KpoMe ImepBoii «aeciaTku») - 100 yenoBek.

BoiaBuxeHue couckarenen B pe3epB yIpaBJleHYECKUX KaapoB
CapaToBCKOM 00aCTU OCYIIECTBJISIETCS MO CIAEAVIOIIMM HOpMaM:

JIJist OPpraHoB roCyJapCTBEHHOM BJACTH 00JIACTH M NMOJABEJOMCTBEHHBIX
npeanpusaTU, YYpPeKJAeHUMd U OPraHu3anmin:

Ne |KaTeropus KBoTa

1. |KaTteropus I «Bricuinii ypoBeHb» 1-2 cowuckarens

2. |Karteropus II «ba3oBblil ypoBeHb» 2-3 cowuckarend

3. |Kareropus III «IlepcneKTUBHBIN yPOBEHb» 3-4 couckarens
Bcero: 6-9 couckarenei

s MyHMUIMOAJbHBIX PAMOHOB:

Ne |Kareropus KBoTa

1. |[Kareropus I «Bpicmiuii ypoBeHb» 1-2 cowuckarens
2. |[Karteropus Il «ba3oBbiii ypoBeHb» 2-3 cowuckarend
3. |Kareropus III «IlepcneKTUBHBINM YPOBEHb» 2-3 couckarens

B cooTBercTBUM ¢ npuaoxKeHueM Ne 1 K HACTOSIIUM METOJAUYECKMM PEKOMEHAAMUSAM.

19 B cooTBeTCTBUHU C NPUJOKeHHeM Ne 2 K HACTOSIIIUM METOANYEeCKMM PEKOMEHAANUAM.
B cooTrBeTcTBMHU ¢ mpuaoxkeHueM Ne 3 K HACTOAIMM METOAUYECKHUM PEKOMEHIAIUAM.
BpiOOp KOHKPETHOIO KOJHMYECTBA PEKOMEHIYEMbIX COHMCKAaTeJieii B paMKaX YKa3aHHBIX IMANAa30HOB OCTAaéTcs Ha
YCMOTpeHHEe pPYKOBOAMTENsl («MEepBOTr0 JHIA»), BO BHUMAHHME [OJIKHBI NPUHUMATHCS Takue (akTopsl, Kak
YHMCJIEHHOCTh OPraHa BJIACTH/OPraHU3aINUH, OCOOEHHOCTH OPraHU3AMMUOHHON CTPYKTYPHI M T...



Bcero: 5-8 couckarenei
Jas TOPOACKHX OKPYrOB:
Ne |Kareropus KBoTa
1. [Karteropusi I «Beiciiuii ypoBeHb» 1-2 couckarens
2. |Kareropus Il «ba3oBbiii ypoBeHb» 1-2 couckartens
3. |Kareropus III «ITepcneKTUBHBIN ypOBEHb» 1-2 couckarens
Bcero: 3-6 couckareneit

JJs yypexKJAeHUui, opraHu3anuid pa3jJudHbiX (pOpM COOCTBEHHOCTH:

Ne |[Kareropus KBoTa

1. |[KaTteropus I «Bricuiunii ypoBeHb» 1 couckarenb

2. |Kareropus II «ba3oBblii ypoBEeHb» 1-2 cowuckartens

3. |[Kareropus III «ITepcneKTUBHBIN YPOBEHb» 3-4 cowuckarensd
Bcero: 5-6 couckareneit

BoigBuxeHue B (enepanbHBIl  pe3epB ynopaBJIeHUYECKMX  KaapoB
OCYIIECTBISIETCS M3 4YMCcJa COHUCKaTeJleil pe3epBa yOpaBJIeHUYECKHUX KaJpoB
CapaToBCKO# 00JacTU IO CIEeAYIOUIUM KBOTaM:

€NMHBIA pe3epB ymnpaBieHUYeckKMX KaapoB B I[IpuBojkckom denaepalbHOM
okpyre (OKpyxXHOU pe3epB) - 88 4yesoBeK (M3 pacué€Ta YUCIEHHOCTU HaCEJIECHUS
obJlacTun);

denepanbHBI MOpTaj ylpaBJeHUYECKUX KaapoB - He Oojsee 30 yeaoBeK:

kateropus I «Beicliuii ypoBeHb» - 2-5 4eJIOBEK,

kateropus II «ba3oBbiit ypoBeHb» - 5-10 yenoBek,

kateropusd III «IlepcneKTUBHBIN YypOBEeHb» - 5-15 demoBek.

V. IPEJACTABJIEHUE COUCKATEJIEN

I[IpencraBieHue couckaTejJeil, 3aHUMAIIMUX pa3JUYHbIE JOJXHOCTHU
rocygapcTBEeHHOM  TIpaxXJIaHCKOW MJAM MYHUMUMOAJIbHOM  cIyXObl  oOjacTu,
JOJIXKHOCTU Ha MNPEINPUATUSIX, B YUpEXKACHUSIX U OpPraHU3alUIX pa3JU4YHBIX (opM
COOCTBEHHOCTU OCYIIECTBISIETCSI METOINOM BBIABUXEHUSI, B OCHOBE KOTOpPOIO
JIEKUT peKOMeHaauus  pyKoBOoAuUTEeNs  («mepBOoro  jauua»), odopMmisemas
JTOKYMEHTaJbHO MO (pOopMe B COOTBETCTBUM C NMpUIOXeHUEeM No 2.

I[IpaBo moanmucH yKa3aHHBIX JOKYMEHTOB MMEIOT:

- PYKOBOIUTEIU OpraHoB rocyiapcTBEeHHON BJacTu  objaacTu
PEKOMEHIVIOT COMCKATeJNel M3 YHhcja TOCyIapCTBEHHBIX TpaXIaHCKHUX CHyXallux
COOTBETCTBYIOIIMX OpPraHoB TOCyJapCTBEHHOW BjaacTu objacTu, BKJIOYasg
NOABEIOMCTBEHHBIE UM YUYPEXKICHUS;



- PYKOBOAMUTEJINW OPraHoB MECTHOrO0 caMoymnpaBjieHHMs o00JacTH -
PEKOMEHAYIOT COMCKaTeJdeld U3 4Yucja MYHUIMIAJbHBIX CHYXallUX OpPTraHOB
MECTHOTO caMoOyIlpaBJIEeHUS obmacTtu, BKJIIOYAsT  TMOJBEJIOMCTBEHHBIE WM
yUpeXKICHUS;

- PYKOBOJIUTENU NPEeANPUATHII, YUIpPEeXKIEHUH U OPraHu3anmii pasjaundHbIX
¢dopmM coOCTBEHHOCTH - pPEKOMEHIYIOT coucKaTeJieil M3 uYucia pabOTHUKOB
COOTBETCTBYIOIIMUX MPEANPUATUN, YUpPEeXKIeHUW M OpraHU3aluil o0acTu;

- PYKOBOIMTENIN O0O0pa3oBaTeJbHbIX YYPEXKIEHHMA - PEKOMCHIYIOT
couckaTejeil M3 4YHucJa COTPYAHUKOB MM MEPCHEKTUBHBIX MOJOIBIX CIIEIIMATUCTOB -
BBIMYCKHUKOB COOTBETCTBYIOIIEro 00pa30BaTEIbHOTO YUpPEXKIACHUS.

VI. OPTAHU3ALUA TIOATOTOBKHW PE3EPBA

[ToaroTroBKka pe3epBa ylpaBIeHYECKUX KaIpoOB - MPOILECC, HAallpaBJIECHHbI Ha
pa3BUTHE KayecTB M cHOCOOHOCTeir (B TOM 4YMcCJIe HaBBIKOB U yMEHUH) JUII,
BKJIIOUEHHBIX B pe3epB yMpaBICHUYECKUX KaJpOB.

[TogrotroBka pe3epBa yIpaBJieHYECKHUX KaApoB 0O0JaCTU OCYIIECTBISIETCS B
cooTBeTcTBUM ¢ YKa3zoM Ilpesupenrta Poccuiickoit Menepanuu ot 28 pexadbps 2006
roma No 1474 «0 ITOTIOJTHUTEABHOM npodeccruoHalbHOM o0pa3oBaHUU
rocygapCTBeHHBIX TpaxJAaHCKuUX ciyxamux Poccuiickoit Pegepanuu».

BaxHbIM HampaBieHUeM B paboTe IO OpraHM3allMu IOJATOTOBKU pe3epBa
yOpaBJIeHUYECKUX KaapoB 0O0JacCTM MOXET CcTaThb MHIAMBHUAyaJlbHOE IIAHWPOBAHME
Mnpo¢hecCuoHaJbHOTO Pa3BUTUSI, KOTOPOE MpeacTaBisieT cO0O0l OpUEHTUPOBAHHOE Ha
ompeneJieHUe CTpaTerud MW D3TaloB aKTUBHOW BKJIIOUEHHOCTHU IJIMI[, COCTOSIIIUX B
pe3epBe  yhpaBJieHYECKHMX  KaapoB, B MOpodecCCUOHaIbHYI  A€SATEIbHOCTD,
WHIVWBUAYaJIbHOE Pa3BUTHE U KapbepPHBIN POCT.

[Mnan WUHIWBUAYAIbHOTO npodeccuoHaaIbHOTO pa3BUTHUSI pe3epBa
yOpaBJIeHUYECKUX KaJpOB - 3TO MOKYMEHT C 3apaHee YCTAaHOBJIEHHOW CTPYKTYpoOi,
CO3JaHHBIN MO 3aBepIIEHUU OLUEHOYHBIX IMpOUeaAyp, B KOTOPOM chOpMYIUPOBAHBI
1eJU yJyacTHUKA OOyYeHUs MO MPUMEHEHUI0 3HAaHUW, pa3BUTUI0O YMEHUI, HABBIKOB,
KOMIIETEeHIIUI, TpodecCMOoHaIbHO BaXHBIX KAYECTB.

VII. TUITOBAA HPOCI)ECCI/IOFPAMMA22 YITPABJEHIA

IIpodeccuorpamma ymnpaBieHIIa MpeacTaBiasieT cO00H omnmuMcaHMEe CHUCTEMBI
NPU3HAKOB, XapaKTepU3YIOIIMX YIOPaBJIEHYECKYIO0 OeAITEeJIbHOCTh M BKJloYalollee B
cebs TepeyeHb HOpPM U TpeOOBaHMi, TNPEOBSABIASIEMBIX K PYKOBOIUTEIIO.
[IpodeccuorpaMma yIpaBieHIla MOXeET BKJYaTh B ce0sI, Hallpumep, MHepeuyeHb
TUTUEHUYECKUX UM  TCUXOJOTUYECKMX XapaKTEPUCTUK, KOTOPBIM  HOJKHBI
COOTBETCTBOBATh YNpPaBJEHIBl WJIU PYKOBOIUTEIMN.

IIpodeccuorpamMmma orBevyaeT Ha CIASAYIOIINE BOIIPOCHI:

B yeM cyTh ynpaBJIeHUYECKOU AESITEIbHOCTH?
YeM KOHKPETHO 3aHMMAaETCs ynpaBlieHel UJIM PYKOBOAUTEb?

IIpodeccuorpamma - omucaHue OCOOeHHOCTell KOHKpPeTHOWl mpodeccun, packpbiBawimee crneuuduky
npocgeccMoHaNIBHOrO TPYAa U TPeOOBaHMII, KOTOPbIe OHA NPENbIABIsAET K YEJIOBEKY.



B kakwmx YCIOBUAX NMIPOUCXOOUT I[CHTCJ'ILHOCTL?
Kakue TpeﬁOBaHI/IH NpeaAbABIAIOTCA K YPOBHIO HOI[FOTOBKI/I?

Kakwue CIoCOOHOCTHU

nedaTeilbHOCTH?

HYXHBl  JJIS  yCHOEIIHOM yIIpaBJIE€HYECKOM

KakoBbl BO3MOXHOCTH AJiI KapbepHOTO pocTa?

B oGmieit cimoxxHocTH HacyUTHIBalOT 6oyee 200 HEOOXOAMMBIX PYKOBOIUTEIIO
KayecTB . OTUM KayecTBa pas3lelisloT Ha TpU TpyHnnbl: TmpodeccCuoHalbHbIE,

JIMYHOCTHBIC U OCJIOBBIC.

HaumenoBanue npodeccuun

ynpaBJieHell, pyKOBOIUTEIb

JloMMHUpYIOIMA cnoco0
MBIIIJIE HU S

«AganTanus - KOOpAMHALIMS».

JaHHBINA CITOCOO MBIIIJIEHUSI XapaKTepu3yeT
npodgeccuio B KOTOPOU AIOAU MOTYT
COTJIaCOBBLIBATH MPOTUBOPEUYMUBHIE 1IeJIM, TPEOYIOT
OLICHKM M pPelIeHUSsI pa3JUYHbIX MHOTOUYUCJIEHHBIX
3a7a4 OJHOBPEMEHHO, CTPEMSITCS K pa3BUTHUIO U
WUHHOBALIUSIM.

TpeGyemasi COBOKYNHOCTb
TEOpPEeTHYECKHX 0a30BBIX
3HAHMMA M UX YPOBEHb

TpeOyeTcd BBHICOKMI YPOBEHb TEOPETUUYCCKUX
3HAaHUU 110 00Ie00pa3oBaTEIbHBIM TIpEAMETAM
BBICIIETO IMpodeccCuoHalbHOTO 00pa30oBaHU B
COOTBETCTBYWOIIEH chepe yrnpaBiaeHUs
(rocygapcTBeHHOE M MYHUIMIIaJIbHOE
ynpaBJieHUE, 5KOHOMUKA, GUHAHCHI, COLlMaJIbHas
chepa u T.1.)

Tpebyemass COBOKYNHOCTbD
NPAKTHYECKHUX 0a30BBIX
3HAHUM M UX YPOBEHDb

TpebyeTcst cpedHU ypOBEeHb IMPaKTUUECKOTO
HUCIOJb30BAaHUS 3HAHUN MO CIIelIMaJbHBIM
npeaMeraM (MapKEeTHMHT, MEHEIXMEHT,
yhpaBJeHWE MEePCOHAJIOM U T.1.)

IIpodeccuonanbHas o6acTh

rocyiapCTBEHHOC M MYHUILIMITAJIBbHOC YIIPpaBJICHUNC

MexXKJIN4HOCTHOE
B3auMOaeNCTBUE

CTpeMjeHue AeliCTBOBAaTbh BMECTE C IPYTUMMU
JIOAbMU B MTOCTOSSHHOM B3aUMOJIEUCTBUM.
[IpenmodTeHne OoTAAETCS BBITTOJTHEHUIO OOIIEM
paboOTHl «KOMaHIOW» UM MaJIeHbKOHN CITasgsHHON
TPYIIIOMN.

JoMUHUpYIOIIUI HHTepec

«[IpeanpUHUMATENBCKU» - 3TO HAXOAUYMUBOCTD,
MOABUXHOCTh, IPAKTUYHOCTh, S9HEPTUYHOCTD,
MHULMATUBHOCTh, a3aPTHOCTh, CKIOHHOCTb K
pPUCKY, CTpeMJIeHUE K JIUIEPCTBY, XeJaHue ObITh

Ha Buay. Pabora Tpebyolnas ObICTPOro NPUHATHUSI

Becuun B.P. YnpaBienune nepconanom. Teopus n npaktuka: ydeonuk. - Mocksa: IIpocnekr, 2010. - 688 c.
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p€lI€HHUA, MHOTOUYMUCICHHBIX KOHTAaKTOB C
JIOOAbMMU.

OO6namaHue pa3BUTHLIMU CIIOBECHBIMU
COOCOOHOCTSIMU. YMeHUE YCTaHABIUBATh U
JlonmoJHUTENbHbIA HMHTEpPEC NOAAEPKUBATh OTHOIIEHUS ¢ JioabMu. ['TaBHBIM
comepxXaHUEM Tpyla SIBJISETCS B3aMMOJEHCTBHE C
JTIONbMU.

IIpodeccruoHanbHasl AesITEAbHOCTh IPOUCXOIUT B
YcaoBusa pa6boTsl MOMEIIEHNUU WY BHE MOMELIEHU S, MOXET OBbITh
MOOUIbHOW (MOIBUXHONM) UJAU CUASUYEH.

JloMUHUpYIOIUE BUJAbI JeATEJbHOCTH:

aHaJlu3 COCTOSHHUY KOJIIEKTHWBAa, MNOHMMAaHWE MOTHBOB MOBEAEHUS CBOUX
NOAYMHEHHBIX, OPUEHTAL XS B KOHMIUKTHBIX CUTyaLlUsIX;

cOOp M aHaAJIM3 HYXXHOW MHpOpMalLlMK, OliIEHKA, CPABHEHUE U €€ YCBOCHUE;

MOCTaHOBKA 1IejJe W 3agady, MJIaHMPOBAaHUE, IMOATOTOBKAa M TPUHSITHE
pElUICHU;

JTOoBeAeHMWE 3aJady [0 MCIIOJHUTeNel, MOoOuUJIM3aumMsi W CTUMYJISALUS
UCIIOJIHUTEJIEM

KOHTPOJIb U OllEHKA pe3yJabTaTOB;

MpoBeAEHNE MEPETOBOPOB.

IIpodeccuonanbHO BaxKHbIe KAaYeCTBA, 0o0ecneYnBalmue
YCHEIHOCTh BBINOJIHEHUS YNPaBJE€HYECKON AesATeIbHOCTH

Cnocobnocmu:

XOpOIIMe OpPTaHM3aTOPCKUE CIIOCOOHOCTH (B OCHOBE JieXaT TaKuMe KadecTBa,
KaK TBepAass BOJS, 1IeJeyCTPEMJIEHHOCTb, PpPEIIUTEJIbHOCTh, HACTOWYUBOCTD,
TBOPYECKMI MOOXOM U AP.);

CHOCOOHOCTh PYKOBOJUTh;

CITOCOOHOCTH MPOSABISITL KadyecTBa JIUaepa B OOIMEHUN C MOAYUNHEHHBIMH;

KOMMYHUKATUBHBIE CIIOCOOHOCTH (YyMEHHE BXOAMTH B KOHTAaKT, HajlaXMWBaTh
B3aMMOOTHOIIEHMS, pa3BUTOCTh KaHAJIOB BepOAJIbHOTO M HEBEpOAJIbHOTO OOIIEHMS,
npodeccuoHalbHasi KOMIETEHTHOCTb U T.J.);

CIOCOOHOCTh YyHPaBJASITh CO00M (CMOCOOHOCTh K CaMOpPEryJsillMi B Mpolecce
caMoynpaBJIeHHUs, pa3MBIIIJIEHU U aHallM3a CBOUX IepeXUBaAHUI);

yMEHME TIpOSBISATL JEJOBBbIe KaudecTBa IpealpuHuMartenass (CTaBUTh
MepCIeKTUBHBIE IeJId, HWCMOJIb30BaTh OJarONPUSITHBIE BO3MOXHOCTH, BOBpeMs
U3MEHSTh OPraHU3allUOHHYIO CTPYKTYpPY);

XOpOIIO pa3BUThie aHAJIUTUYECKHME CHOCOOHOCTH (yMeHHUEe IIojydyaTb WU
oOpabaTeiBaTh HYXXHYI0O MHPOpMaIUIO, OLlCHUBAaTh, CPaBHUBATh U yCBaUBaTh €¢);

CIIOCOOHOCTh K aOCTparupoBaHUIO;

BBICOKHMI YPOBEHb MOHSITUNHOTO MBIIIJICHUS .

Hpo¢eccuouaﬂbuo 6AJCHbBIE Kadecmea, umnmepecol U CKAOHHOCmMU:



BBICOKMI ypOBeHb oOOpa3oBaHUs, OIIbITa, KOMIOETEHTHOCTH B cdepe
yIpaBJeHUYECKON NEeSITEIbHOCTH;

IMpOTa B3TJASO0B, 3PYAUPOBAHHOCTh, I'TyOOKOE 3HaHUE HE TOJLKO CBOEI,
HO U CMEXHBIX cep AesITeNIbHOCTH;

CTpeMJIEeHHE K MOCTOSHHOMY CaMOCOBEPIICHCTBOBAHMUIO, KPUTUYECCKOMY
BOCIIPUSITHUIO U TEPEOCMBICIIEHUIO OKPYXaKIIel NeiiCTBUTEIbHOCTH;

MOUCK HOBBIX (OPM U METOAOB pabOThl, MHNOMOINb OKpYXalOIUM, HX
obyyeHue;

yMeHHE MJIaHUPOBaTh CBOW0 paboTy;

SPYAUPOBAHHOCTh, DHEPTUYHOCTD;

BHEIIHSIS MOPUBIEKATEAbHOCTh (OOPSTHOCTb, DBJEraHTHOCTb, XOpOIIUE
MaHepbl, BOCMUTAHHOCTb, UeTKas, SICHAsl U XK1Basi peub);

YBEPEHHOCTh B IPUHUMACMbIX PELICHUSIX;

LeJeyCTPEMIEHHOCTD (npuopuTeT MOTHUBOB OpraHMU3aTOpPCKO
JESITCIBHOCTH);

TaKTUYHOCTh (CIIOCOOHOCTb MOPOSBIASATHL YYBCTBO MEpPbl U  HaxXOIUTh
HauJIyy4yilyio (popMy B3aMMOOTHOIIECHU );

JeCTBEHHOCTh (yYMeHHE VyBJIedb 3a Cc000H Jiomeil, aKTUBU3UPOBATHh UX
NesITeJIbHOCTh, HAMTU HAWJyUIlIUe CPeAcTBAa SMOILMOHAIbHO-BOJIEBbIX BO3ACUCTBUI U
MNpaBUJIbLHO BHIOpPATh MOMEHT UX IPUMEHEHMUS);

TpeOOBaTEIbHOCTD;

KPUTUYHOCTHL  (yMeHMe  OOHapyXMTb U  BBIpa3uTh 3HAUYMMBble  IJIs
JESATEIbHOCTU OTKJIOHEHMS OT YCTAHOBJAEHHBIX HOPM);

TMOKOCTh (cmocoOHOCTH pearupoBaTh Ha  pa3Hble HU3MEHEHUS B
yOpaBJIEHYECKUX CUTyallUIX);

KpPeaTUBHOCTh (YMEHHE TBOPUYECKM MOAXOAUTH K pELIeHUIO yIpaBIeHUYECKUX
3aa4, CKJIIOHHOCTh K UMIOPOBU3AL[1U);

HaJludyuie pa3BUTONA MHTYULUU;

CTpeMJIeHHEe K IIOCTOSHHOMY NPo(deCcCUMOHAJIbHOMY Pa3BUTHUIO;

HaJluuMe YyBCTBa IoMopa (0oKa3aHUE MOJOXMUTEAbBHOTO BIMSHUS Ha
MNCUXOJOTUYECKUI KIMMAaT B KOJIJIEKTUBE).

Jluunocmusvie Kawecmea pykoeooumeas:

BBICOKME MOpaJbHbIC CTAHIAPTHI;

¢u3nyeckoe U NCUXOJOTUUYECKOE 3M0POBbE;

BHYTPEHHSSI MU BHEIIHSS KyJIbTypa;

CIpaBeIJIUBOCTb, YECTHOCTD;

OT3bIBUMBOCTbH, 3a00TAMUBOCTh, 1OOPOXKETATEIbHOCTb K JIOISIM;
ONTUMUCTUYHOCTH, YBEPEHHOCTbh B OyIyIIEM.

leaosvle Kauecmea pyxkogodumeas:

3HAHUE OpraHU3allMM MJIU €€ CTPYKTYypPHOTO MoIapasiecsieHus, CIIOCOOHOCTH
00ecrneYyuTh UX NeITeIbHOCTh BCEM HEOOXOAMMBIM, CTABUTh M pPaCMpeneasiTh Cpeau
HUCIIOJIHUTEJIeH 3aJadyv, KOOPAMHUPOBATh M KOHTPOJUPOBATh MX OCYIIECTBICHHUE,
noOyXaaThb K TPYAY;

SHEPIrUMYHOCTh, TOMUHAHTHOCTh, YE€CTOJNIIOOME, CTpEeMJIEHUE K JUUYHON He3a-



BUCHUMOCTU, K JIMAEPCTBY B JIOOBIX O0OCTOSTEIbCTBAX, 3aBBbILIEHHBI YpPOBEHb
NPpUTSI3aHUM, CMEJNIOCTh, PEUIUTENbHOCTb, YIIOPCTBO B AOCTUXEHMHU ILEJH, BOJI,
TpeOGOoBaTEJbHOCTh, NPUHIUIIUATBHOCTD;

KOHTAaKTHOCTh, KOMMYHUMKAa0eJIbHOCTh, YMEHHE pacIlOJOXUTh K cebe
Jnoael, yoeauTh B NPaBUJbHOCTU CBOEH TOYKM 3pEeHMUsI, TOBECTU 3a CODOOI;

LEeJeyCTPEMJIEHHOCTh, MWHUIMATUBHOCTh, ONEPAaTUBHOCTbL B pEILICHUU
npobjieM, YMeHHUe OBICTPO BHIOpaTh I'JTaBHOE U CKOHIIEHTPUPOBATHCS Ha HEM, HO
NpU HEOOXOOMMOCTHU JIETKO IEPECTPOUTHCS;

OTBETCTBEHHOCTb, CIOCOOHOCTb YyIpaBIiATh COOOM, CBOMUM IIOBEACHUEM,
paboyuM BpeMEHEM, B3AMMOOTHOIIECHUSAMMU C OKPYXKAIIIMMU, BOCIIUTHIBAThH UX;

CTpeMJieHHEe K mnpeoO0pa3oBaHMSIM, HOBOBBEIAEHUSIM, TOTOBHOCTb WUATU Ha
PUCK CaMOMY U yBJIeKaTh 32 COOOM MONUMHEHHBIX U T.II.

OcHo8HbIE NPUBHAKU CUABHO20 PYK0BOOUMEAA:

CO3HATEeJAbHBI NOMCK KOHTAKTOB C COTPYAHUKAaMU Ha paboOyUX MecTax;

CTpEeMJICHUE MOBBICUTh CBOIl aBTOPUTET;

COXpaHEHHE HE3aBUCHUMOCTHU B CYXIEHUSIX U JCHUCTBUSX;

CTpeMJIeHHE co31aTh pabOTOCIOCOOHBIN KOJJIEKTUB U OMNEPETbCS Ha HEro B
paborTe;

YyMEHME OTCTauBaTh CBOIO TOUKY 3PEHMS Iepel BhICIIUM PYKOBOICTBOM;

HEYMOJMMOCTb TpeOOBAHUM O BBHIMMOJHEHUU COOCTBEHHBIX PEKOMEHIALIMIA;

CcTpeMJieHue BhIpaboTaTh COOCTBEHHYIO ITO3UIINIO;

yMeHUe MpaBUJIbHO pacnpenesiTb 00sI13aHHOCTH

CTpeMJIEHUE UMETh SICHBIE 1€ pabOThl U pa3BUTUS;

OTCYTCTBME MOMBITOK YKIOHSATHCS OT MPUHSITUS PEIICHUI;

yMEHUE TOOUTHCS COTIaCOBAHHOCTU B BbICKA3bIBAHUSX U JAEHCTBUSIX.

KauecTBa, npenATCTBYIOIINE 3¢ beKTUBHOCTH yhnpaBJieHYeCKOM
1esATeJIbHOCTH:

HM3KMK  ypOBEHb pa3BUTUS UJAU  OTCYTCTBUE  OPraHMU3aTOPCKUX U
KOMMYHUKATUBHBIX CITOCOOHOCTEI;

HEYBEPEHHOCTb B ceb€, HEPEUIUTEIbHOCTD;

HEOPraHM30BAHHOCTb, HEAUCIHUIIJIMHUPOBAHHOCTb, 0€3bIHUIIMATUBHOCTD;

OECOPUHILMITHOCTb, OTCYTCTBME YYyBCTBA J0JTa;

HEYpPaBHOBEIIEHHOCTh, 0€CTAKTHOCTD;

KOCHOCTb (TSITOTEHME K 4YeMy-JAM0O0 MPUBBIYHOMY, HEBOCIPUUMUYUBOCTb K
HOBOMY, MNPOTPECCMBHOMY MJM OTCTANOCTb), PUTUAHOCTb (HEYMEHMHE, HeXeJaHue
M3MEHSTHCS, U3MEHSITh MOBEJAEHUE MO BJIUSIHUEM OKPYXalOIIeil cpeabl);

CKJIOHHOCTb MepeKaaablBaTh OTBETCTBEHHOCTb Ha APYTHUX.

OcHo6Hble npu3HaAKuU cAa6020 pyKogooumens:

HECIIOCOOHOCTh OILIEHUTh MNpoOJeMbl M MpeayragaTh pa3BUTUE CUTYyallUuW,
MOCTaBUTD 1IEJIN;

MCITOJIb30BaHUE CTEPEOTUITHBIX MOJAXOI0B;

3aBBIlIEHHAs CAMOOIIEHKa, CTPEMJIeHUE K CAMOYTBEPXKIEHUIO JTI000M 1IEeHOI;

MOMbITKA BCE OeJlaTh caMOMY: y4acTBOBaTh BO BCeM, jJeJaTh OJHOBPEMEHHO



HECKOJIBKO JI€J, U3-3a YETO BEYHO HE UMEET BPEMEHU;
3aBaJJEHHOCTb OymMaraMu, MHOTHUE U3 KOTOPBIX HE NMMPOYUTAHBI U OECCUCTEMHO
pa3bpocaHbl Ha CTOJIE;
OTKJIaJbIBAHWUE PEUICeHUW Ha 3aBTpa WJIW TPUHATUE CKOPOMAJIUTEIBHBIX
pELICHUN;
OECKOHEYHbIIi MOUCK JYUYIIUX PEIIEHUA BMECTO MPABUJIbHBIX;
NnpeacTaBjieHUue NeHCTBUTEJIbHOCTU B HETAaTUBHOM BUIE (ITECCUMU3M);
CKJIOHHOCTh K 4YPE3MEPHBIM TIPEYBEIWYEHUSIM HE COOTBETCTBYIOIIUM
NEVCTBUTENBHOCTH;
CKJIOHHOCTbh MHOTO BHUMAaHUS YIEJSITh BTOPOCTEMEHHBIM BOTIPOCAM;
CTpeMJeHUEe U30aBUTHCS OT OTBETCTBEHHOCTU U CBAJUTh BUHY Ha JAPYTUX;
MPOSBIEHUE U3TUITHUX SMOIIMOHATbHBIX PEAKIIUNA U T.1.

OcCHOBBI ycIeXa PYKOBOJAUTEJISA:

3aMHTEPECOBAHHOCTD M TBOpYECKAsl MO3UIIUS;

YyMEHHME COTPYIHUYATh, MOTUBUPOBATH MOMYMHEHHBIX;

yMEHME BUAETh IIaBHOE;

TOTOBHOCTh K U3MEHEHUSIM U YIIPABJICHUIO UMU;

MIUPOKUI KPYTO30p;

TOTOBHOCTH MOAEPXHUBATh KOHTAKTHI C MOTYMHEHHBIMMU;
HE3aBUCUMOCTb B CYXICHUSIX U IEUCTBUSIX;

Tpe6OBaTEIbHOCTD;

HaJlnyue COOCTBEHHOM MO3MIIMKM B OTHOIIEHUH 11eJIM paOOTHl U pa3BUTHS;
yMEeHMEe MPaBUIbHO paclpeneisiTh 00sI3aHHOCTH;

TOTOBHOCTBH OpaTh Ha ce0sI OTBETCTBEHHOCTh 3a IPUHSATHE PEIICHUI, PUCK;
YyMEHMEe CO31aTh KOMaHIY U T.I.

Oo6aacTy npuMeHeHHUs NMPOPECCHOHAJIBHBIX 3HAHHUIA:
rocyrapCTBeHHOE M MYHMIIMIaJbHOE yIpaBJIeHHUE;
peaJbHBI CEKTOP 3KOHOMMKH.



IIpnnoxenne Ne 1

K METOJIMYECKHUM PEKOMEHIAUMAM 110

¢ opMHPOBAHMIO M MOArOTOBKE pe3epsa
ynpasiieH4ecKuX KaapoB CapaToBcKoii 00J1acTH.

O®OPMA PE3IOME COUCKATEJA

dopma pes3roMe 3aloOJIHIETCSI UM COXpaHSeTcsT B 0a3e JaHHBIX JOKaJIbHOTO
MOJIYJsl aBTOMaTU3MpoBaHHOW wuHopMauuoHHo cucremnl (AUC) «Pesepsn
yOpaBJIeHYeCKMX KaJpoB», pacliedaThiBaeTcsa BMecTe ¢ TekctoM «Cormacusi Ha
00pabOTKy MepCcOHaJbHBIX HdaHHBIX», IOANMMCHIBACTCS COUCKATeJleM, BU3UPYyETCS
npeacTaBUTeIeM KaapoOBOil CIayXObl TrocygapCTBEHHOIO oOpraHa, opraHa MECTHOTO
caMoOyIipaBJIeHUs Unu OpraHu3aluMu. Hanee yKa3aHHas nHbopMaL s
npeaocTaBisieTcsl B OyMaXXHOM BHUJE M Ha DJICKTPOHHOM HOCHUTEJE B yIIpaBlicHUE
KaJIpoBOW TOJUTUKM M TocygapcTBeHHOI ciayx0nl IIpaButenbctBa CapaTOBCKOH
obiacTu.
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Paszgen I: Oomast uncpopmanms

1 damunusa, Uma, OtuecTtBO damvmunusa, Umsa, OTuecTBO CTpoka
2 UsmeHnenus @.N.0" Ecnn 26MeH9[J'II/I d.N.0., N3meHsan/He uaMeHsn
YKaXKHUTe
21
YTO U3MEH SN Bri60op u3 cnucka
U3MEHSIT «C» Ctpoka
U3MEHSJ «Ha» CTtpoka
KOT/Ia U3MEH STA Hara
1O KaKO#l NpUYMHE U3MEH SITH Crtpoka
3 LIBeTHas ¢poTorpadus IMpukpenute ¢daitn c¢_ Bameit O0OBEKT

LIBETHO hoTorpacdueit

4 ITon ITon Bribop u3 cniucka

5 HJaTa poXaeHUS Jarta poxaeHus Hara

6 I'paxxpaHCTBO I'paxxnaHcTBO Knaccudpukarop
(O61epoccuiicknii
K1accudukaTop
“HGbOpMaUU O
HaceJIeHUM -
02. I'paxkmaHCTBO)

7 MecTto poxaeHUs MecTo poxXIeHUS Crtpoka

8 Hannuwue cyasumoctu Hanuuyue cynumoctu ma/HeT

Tun moJjis - cnocod BBOAA M XPaHEHHUS HAAHHBIX - <«CTPOKa» MNpeAyCMATPUBAET BBOJ NPOU3BOJBHBIX IAHHBIX B
TEKCTOBYI0 CTPOKY, «KjiaccH(UKATOp» NpeaycMATPHUBAET HAJWYMe CHPABOYHMKA, M3 KOTOPOro [ejaercs BbIOOp
onpeneléHHOro 3HaYeHUus (3HAYEHMil), «JaTa» NPeAyCMATPUBAET 3ano0JiHeHHe B (popMaTe JATHI U T.A.

ITyHKT 2 nOoBTOpsSieTCS HEO0XO0AMMOE KOJIUIECTBO pa3.

IToJ1s1 3aMONHAIOTCA TOJAbKO, €clid «3MeHsaT».

Yrto u3MeHs: haMUINIO, UM, OTYECTBO.

TpedoBanus k pororpacduu - bopmar 3X4, auuno B pac, okono 80 % odmeit nmomanu ¢pororpadun.



Ne KpaTkoe Ha3zBaHue nmoJas ITonHoe Ha3BaHue NOad Tun nmoas

9 CemMmeliHOe TOJIOXEHUE CeMeliHOEe TOJIOXKEHUE Knaccudukarop
(Oo61mepoccuiickuii
KJ1accuuKaTop
uHdOpMaIu o
HaceJleHUu -
10. CoctosiHue o Opake)

10 Mecto Vxkaxurte cyobekt Poccuiickoit Knaccuduxatop
IOCTOSTHHOM O®enepanuu uin peruoH, rae Bor | (OGwepoccuiickuii
perucTpannm MOCTOSIHHO 3aperucTpUpPOBaHbI Kiaccudukarop

(nmpomnucaHBbl) 00BEKTOB
aIMUHUCTPATUBHO-
TEPPUTOPUATBLHOTO
neneHus -1-l ypoBeHb
KJaccubukKaluuu)

11 HacejleHHBII MYHKT - Vkaxure Hacen€HHbIM NYHKT U |Knaccudukarop
HOCTOSIHHAS agpec, rae Bbl mOCTOSIHHO (Ob61mepoccuiickuii
perucrpanus 3aperucTpUpOBaHbl (MPOMUCAHBI) |KIacCU(PUKATOP

00BEKTOB
aJIMUHUCTPATUBHO-
TEPPUTOPUATTEHOTO
JiesieHus - 2-i1 ypoBeHb
KJ1accupUKalum)

12 MecTto Ykaxute cyobekT Poccuiickoii Knaccudukarop
(haKTH4eCcKOTo Qenepauuu uiu peruoH, rae Bor | (OOwepoccuiickmin
POXMBAHMSI (akTuyeckm mnpoxuBaeTe B Kiaccudukarop

HacTosilee BpeMs 00BEKTOB
aJIMUHUCTPATUBHO-
TEPPUTOPUATBHOTO
neneHus -1-il ypoBeHb
KJIaccuuKalum)

13 HaceneHHbI NYHKT - VYkaxute HacenéHHbU NyHKT u |Knaccupukarop
daxTHueckoe anpec, rae Bel mocTosSSHHO (O6mepoccuiickuit
IpOXMBaHUE 3aperucTpUpoOBaHbl (IPOMUCAHBI) |KIaccuduKaTop

00BEKTOB
aJIMUHMCTPATUBHO-
TEPPUTOPUATBHOTO
nejeHus - 2-ii ypoBEHb
Kjaaccuukauum)
14 KoHTakTHasg nHdopmanus TenedoH noMmawHuit, TeaedoH Yuciao (komx, HOMED)

pabounii, Tened®oOH COTOBBIIA,

dbakc, anekTpoHHas noyra,

nepcoHanbHast MHTepHeET

cTpaHulla

Pasznen II: O6pa3oBanue

15 OO6pa3oBaTeabHbII OO6pa3oBaTelbHbIlI YPOBEHb Knaccudukarop

YpPOBEHb (Ob6uepoccuiickuit
Kiaccudukarop
uHbopMaIuu o
HaceJeHUu -

30. O6pa3oBaHue)




Ne Kparkoe Ha3BaHue noJs ITonHOe HA3BaHUE MOJSA Tun nojs
Pasaen Ha - OcHoBHOenpodeccCHOHANbHOE 00pa3oBaHue
16 OGpaaoBaHI/IeZy Bun obGpa3oBatenbHOU Bri6op u3 cmucka
MIPOrpaMMBbl
17 |®opma obyuyeHUs ®opma oOyueHUs Knaccudukarop
(O6mepoccuiickmii
KJlaccuuKkaTop
uHpopManuu o
HaceJIeHU!U -
33. ®opMBl O0YUCHMST)
18 |YueOHOe 3aBemcHUE [TonHoe HauMEeHOBaHUE Crpoka
y4yeOHOro 3aBeleHUS
19 |MecTopacmonoxeHue HaceneHHbli MYHKT, rae Knaccudukartop
y4yeOHOTO 3aBeleHUs pacnojaraercs (-noch) (Ob6mepoccuiickmia
yuyeOHoe 3aBeaeHue (duaman KjaccudukaTtop
yuyeOHOro 3aBeaeHUus) 00BbEKTOB aJIMUHU-
CTPATUBHO - Tep-
PUTOPUATIBHOTO
neJneHus - 2-i ypoBeHb
Kj1accudukalnum)
20 |Tombl oOyueHus loael oOyyeHHsI: C 1O Hdara
21 |®akynbTer DaxkyapTeT/CTPYKTYPHOE Crpoka
nojpasiejeHue ydyeOHOTO
3aBeICHUS
22 |CmeuumasbHOCTh IO CrneuuanbHOCTh MO JUIJIOMY Knaccudukartop
JUTIIOMY (Ob6mepoccuiickuit
KjnaccudukaTtop
CIEUAJIBHOCTEN MO
00pa3oBaHUIO
OKCO)
23 |IlpucBoeHHas KBanupukauusa no nuniomy Knaccuduxkarop
KBaaupuKams (Ob6wmepoccuitckuii
Kjnaccudukarop
cHeluadbHOCTE TIO
00pa3oBaHUIO
OKCO)
24 |Cneuuanu3auus Io Crneuuanusanus B Ctpoka
MUTLIOMY COOTBETCTBMU C MPUITOXKEHUEM
K OTUILIOMY

ITynkTsl 16-21 noBTOPSIOTCA HEOOXOAMMOE KOJUIECTBO pas.

IlynkTel 22-24 He HCHOJB3YIOTCA B cay4ae TNPOXOXKIEHHUS NPOrpaMM MOCJIEBY30BCKOTO NPo(ecCHOHAILHOrO

00pa30BaHUsI: ACNHUPAHTYPA, AABIOHKTYpPa, OPAMHATYPA, HHTEPHATYPA, JOKTOPAHTYpa.



Ne | KpaTkoe Ha3zBaHue moJisi ITonHoe Ha3BaHMe MOJaA Tun noas
25jl YyeHast creneHb YyeHasi cTemneHb Knaccuduxkarop
(Obmepoccuiickuit
KJaccudukarop
uHboOpMallUU O
HaceJeHUH -
35. YueHbie
CTEIIEHN)
26 |OTpacau HayK Otpaciu Hayk Knaccudukarop
(npukas
MuHucrepcrBa
IIPOMBIIIJICHHOCTH,
HayKd U
TEXHOJIOTU U
P® or 31
sHuBapsg 2001 .
Ne 47 «O6
YTBEPXKICHUHN
HOMEHKJIATYPH
crenuaIbHOCTEH
HayIHBIX
pabOTHUKOB»)
27 |YueHoe 3BaHUE YyeHoe 3BaHWUE Knaccuduxkarop
(Obmepoccuiickui
Kjnaccudukarop
uHbopMalLuu O
HaceJleHUU -
36. YueHble 3BaHUs)
Pa3znen II6 - JonoaHauTenbHoe npodheccuoHaNbHOE OOpa3oBaHue
28> HazBaHue nporpamMmmbl Ha3BaHue nporpamMmmsl (CTpoka
MEePenoONTOTOBKH UINn
MOBBIIIEHUS KBadupUKaAIUU
29 Ton lon Jlarta
30 YuebHOEe 3aBemeHue ITonnoe HauMeHoBaHue |CTpoka
y4eOHOTO 3aBeINCHUSA
(¢punuana)
31 KosnuecTBo yacosn KosnuectBo yacoB Yucno
Pa3znen I11: TpynoBasi nedaTedbHOCTDH
32 Crienumann3anus Ykaxute o6nactb, B KoTopoii |Ctpoka
B b1 cuuTaeTe ceds
nmpodeccmoHamtoM

ITyHKTBI 25-26 NOBTOPAIOTCA HEOOXO0AMMOE KOJIHYECTBO pa3.
ITynkrsl 28-31 noBTOPAIOTCSA HEOOXOAMMOE KOJIHYECTBO pas.



Ne KpaTkoe Ha3BaHue noJuas ITonHoe HA3BAHUE MOJIA Tun noas
33” [Tepuon paboTsl [lepuon  paGotel. -  Hauvaso|J/lara
(MM.TTTT - OKOHYaHUE
(MM.TTTT)
34 OpraHusanus Ha3BaHme opraHuM3amuu Ctpoka
(punmana)
35 KonuuectBo KonnyecTBO COTpyAHUKOB B Bri6op u3 cnvcka’
COTPYAHUKOB opraHu3zaluu
36 Cy6bexkT Poccuiickoii Cy6bexkt Poccuiickoii Knaccudukarop
Qenepanuu, rie Qenepauuu, rie (Obmepoccuiickuit
pacmonaraerca (-J1ach) pacrnosaraercst (-J1ach) KIaccuGuKaTop
OpraHm3anus OpraHMsanud 00BEKTOB
aIMMUHUCTPATUBHO-
TePPUTOPUATHHOTO
neneHus-1-u
YPOBEHb
KIaccu(PUKaIIN)
37 MecTopacmosioxkeHue MecTopacmoloXeHue (O6mepoccuimckmii
opraHu3anuu opraHu3alnuu KJlaccudukarop
00BEKTOB
aIMUHUCTPATUBHO-
TePPUTOPUATHHOTO
HneNeHus - 2-i
YPOBEHbB
Kjaaccudukanuu)
38 MMpodunn [Ipodpuns gesiTeNbHOCTHU Knaccudpukarop
IeATeJIbHOCTHU OpraHu3aluu (O6wmepoccuiickmii
OpraHM3anuu KiaaccudukaTop
BUIOB
3KOHOMUYECKOWU
NesITeIbHOCTH)
39 JOJXHOCTD HaumeHOBaHUE AOJXHOCTHU Crtpoka
40 YpoBeHb IOJXHOCTHU YpoBeHb AOJXKHOCTHU Bribop u3 Cl'[I/ICKajb
41 Tun nesTeabHOCTHU Vkaxute tun Bamei Bri6op u3 CHI/ICKaj/
MEesITEJIbHOCTA B TaHHOM
opraHu3anuu (BbeIOEpUTE OO0 3-X
TUTIOB)
42 [ToapasneneHue CTpyKTypHOE TMOJpa3aelicHue Crpoka

OopraHu3anumn

ITyHkTbl 33-44 NOBTOPSAIOTCA HEOOXO0AMMOE KOJIMYECTBO pas.
JlaTa OKOHYAHMS JJIsA TEKYIIEro MecTa paGoThl He 3aNMOJHAETCS.
1-10 yenoBek, 11-100, 101-1000, 1001-10000, cebime 10000 yesoBek.

Yposel-n, JAOJIZKHOCTHU: PYKOBOAUTEJIb BbICHIEro YPOBHA, PYKOBOAUTE/Ib CPEIHEIro YPOBHA, PYKOBOAUTE/Ib HAYAJIBHOIO

YPOBHS, CHIEIUAATIMCT, PAOOYMIi.

Tun npesiTejibHOCTH:

IOpUCHpyAeHONsl, OyXrajarepus,

TEXHOJIOTMM U aBTOMAaTHU3 Al M.

NEATEJbHOCTh MO NPOQUII OpPraHU3aIUM,
ynpaBjieHde TepCOHAJIOM, AeJONpPOU3BOICTBO,

(PYHKUMOHAJIbHBIE HANPaBJIECHUS:
nHopMauoOHHbIE

IKOHOMHUKA,



Ne KpaTkoe Ha3BaHue nojad ITonHoe Ha3BaHMe MOJaA Tun noasa

43 @OyHKIMKU/00SI3aHHOCTHU OcCHOBHBIE Crpoka
byHKIMKM/00SI3aHHOCTHU

44 JocTuxeHus 3 HasBaHue u onucanue npoekra. |Crpoka
(peanu30BaHHBIEC ITPOEKTHI)

ITpuMepHBIt OlOIXET, ThIC. pyO Yucno

39
MacmTab npoekTa Br16op u3 cricka

Bama poap (Bam nuuHblil Bkiaan) | CTpoka
B peaJu3aluu MpoeKTa

45 locynapcTBeHHast ciayx0a Ecnu paboTtaeTe B HacTosIiee Bri6op u3 Cl'lI/ICKa4U
BpeMs Ha TOCYZapCTBEHHOU
CIyX0€e MJIM B TOCYAapCTBEHHBIX
KOpIOopalusaX U OpraHu3aiusx,
YKaxXuTe, ra€c MMEHHO

HaumeHoBaHue opraHa Crpoka
rocyiapCTBEHHOU CIyXObl WU
OpTaHU3alUU

46 KnaccHblii YuH KinaccHblit unH denepaibHOR Crtpoxka

rpaxXJaHCKON CIYXOBbI,
MUIIJIOMAaTUYCCKUI PaHT,
BOMHCKOE UJIM CIlellnajJbHOe
3BaHMUE, KJIACCHBIU YMH
MPaBOOXPAHUTEIbHON CIYKOBI,
KJIACCHBIM YMH TPaxAaHCKOU
c1yx0bl cyobekra Poccuiickoit
Denepanuu, KJIaCCHBIM YUH
MYHULMTAAbHOU CIYXObI

47 CpouHasti BoeHHas ciyxb6a [Tpoxonuin B187 CPOYHYIO Ia/Het
BOEGHHYIO CIyX0y?

Tonbl ciykObI Hara

Pon Boiick Crpoka

48 Bﬂaz[eHI/Ie41 MHOCTPAaHHBIMU ECakxumu si3b1kamMu Biageete? Knaccudukarop
A3BIKAMU (O6mmepoccuiickmit
KinaccudukaTop
nHbOopMaL O
HaceJIeHU! -

04. SI3bIKu HApOJOB
Poccuiickoii
Denepanunu u
WHOCTPaHHBIC SI3BIKH )

38 ITyHKT 44 NMO3BOJISIET MEPEYUCTUTD 10 2-X PEaJH30BAHHBIX MPOEKTOB MO KAaXKIOMY M3 NMEPEYNCIEHHbIX MECT padoThI.
Ilone He ABAsIETCA 00A3aTEJbHBIM JJI51 3ATIOJTHEHU .
39 JIoKanbHblil, perioHaJIbHBIN, (heaepabHbIii.
HanpaBienne rocyaapcTBeHHO#W  cayxkO0bl (Ha ocHoBe OOmepoccHicKOoro KiaccH(pukKaTopa OpraHoB
rocyaapCTBEHHO# BJIACTH U YNPABJIEHUS).
! ITynkTbl 48- 49 NOBTOPSAIOTCA HEOOXOAMMOE KOJIHIECTBO Pa3.
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rocygapCTBEeHHON  BIacTH, B
KoTopeiXx Bel xoTenu OBl
paboTaTh) - BeIOOp He Oosee 5

Ne | KpaTkoe Ha3BaHue moas ITonHoe Ha3BaHMe MO Tun nmoas
49 CreneHb BlaleHUS CreneHb BaaaeHUS Knaccudukarop
(O61epoccuiickuit
KJaccugukarop
nH(bOpMaLUU O
HaceJeHUuu -
05. CreneHb 3HaHUSA
MHOCTPAHHBIX SI3bIKOB
1 SI3IKOB HapoJIOB
Poccuiickoii
Denepanym)
50 Harpansr Harpanst Crpoka
59 Brnanenue Bnanenue IK: KakKoe Crtpoka
nporpaMMHBIM IIporpaMMHO€ 06CCHC‘{CHI/IC, B
obecrneyeHUEeM: KakKuM, KaKOli cTeneHu
B KaKOW CTE€NEeHU
60 PexoMeHmanun Yeu peKOMEHIalluU Bu Ctpoka
MOXETe MpeToCTaBUTH?
KoHTakTHas HUHboOpMaLIUs
3eKOMEHIaTeIe
61 Hy6J'II/IKaL[I/II/I4Z Tybnukauuu Ctpoka (crnucok
nyoauKaIui ¢
BO3MOXXHOCTBIO
JI00ABICHUSI CCHLUIOK)
62 HomnonHuTeAbHAS JlonoaHUTENbHAS Crtpoka
uHbopMaL U nHpopMausg, KOTopylo Buol
bKejaeTe cooOLIUTh O cebe
IV. [ToxenaHuA MO TOJKHOCTH HA TOCYIAPCTBEHHOI CayK0Oe
63 |[ToxemaHus mno Bamu nmoxenaHus mo oyayuei Ctpoka
oyayueit IOJI)KHOCTH NOJIXKHOCTHU (-am) Ha
Ha rocyaapcTBEeHHOM rocygapcTBEHHOM
cnyxoe rpaxIaHCKON ciyxoe
64 |[MoxenaHus o Bamu MMOXEJTaHU S o Ctpoka
byHkuusIM/ GYHKIUSIM/0053aHHOCTAM
00513aHHOCTAM
65 |TloxelaHUSA IO MECTY Bamu noxXenaHus mno KJ‘IaCCI/I(I)I/IKaTOp45
paboThHl Oynyuiemy MECTY paboTH
(yxkaxwure ITOJTHOCTHIO
Ha3BaHUE opraHa (-oB)

42
Ilonst 61-62 He SABAAIOTCS 00513aTEJIbHBIM JJIS1 3aANOJTHEHHS .
HanpaBneHue rocyaapcTBeHHOHl  ciayxkO0bl (Ha ocHoBe QOOmepoccuiickoro
roCyJAapCTBEHHOM BJIACTH M YNPABJIEHUS).

KJaccupukaTopa OpraHos
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Ne KpaTkoe Ha3BaHue noas ITonHoe Ha3BaHUe MOJIs Tun noas
66 Bo3MOXHOCTB loToBsl u Bel K mepee3ny B Ha/Het
nepeesga B IpyTryo APYTYyI0O MECTHOCTb?
MECTHOCTD
67 MecTHOCTb AJid mepees3na NmeeTr n1u 3HauyeHuUe Ha/HeT
MECTHOCTbh mepeesaga?
B kxakyio koHkpeTHo MecTHOCcTh |Knaccudukatop
BO3MOXeH mepee3n? (BeIGOp (Obwepoccuiickuit
HECKOJIbKMX BapUaHTOB) KJaccuuKaTop
00BEKTOB
aIMUHUCTPATUBHO-
TEpPUTOPHUATIHBHOTO
nejeHus - 2-i
YPOBCHB
KJaccuuKamuum)
68 IIpuMeyaHus no [Ipu Kakux yciaoBusix Crtpoka

rmepee3ny

BO3MOXEeH mepeesn’?




IIpunoxenne Ne 2

K METOIMYECKUM PEKOMEHIAUMSAM 110

¢ opMupoBaHHIO U MOArOTOBKE pe3epBa
ynpasiieHYecKux Kaapos CapaToBcKoii odiacTu

OOPMA IMNPEACTABJEHNA COUCKATEJIA

dopmMa TmpenacTaBIeHUs COMCKATeds 3allOJIHIETCSI M CcOoXpaHseTcs B 0ase
JaHHBIX JIOKAJbHOTO MOIYJS aBTOMATHU3UPOBAHHOM WHMOOPMALMOHHOW CHUCTEMBI
(AUC) «PesepB ympaBieHYECKMX KaIpOB», pacliedyaThiBaeTCs W TOAMNMCHIBAETCS
PYKOBOAUTETIEM («1mepBBIM JTALIOM») opraHa rocyJapCTBEHHOU BJIaCTHU,
aIMUHUCTPALlUM OpTaHa MECTHOIO CaMOYIpaBJEHUS MJIM MHOUM opraHu3auuu. anee
yKa3zaHHasi MHGOpMalLMs TpeaocTaBaseTcss B OyMaXHOM BHMIE M Ha 3JEKTPOHHOM
HocuTeje B YIIpaBJIeHUE KaJpoBOW MOJUTUKU UM TOCYJAapCTBEHHOM CIIyXOBI
ITpaButenscTBa CapaTOBCKOM 00JacTH.

44
N2 KparTrkoe Ha3BaHue ITonnoe Ha3BaHue MOJasA Tun noJas
nmoJs
1 |®amunusa, Umsa, OtuecTBO ®amvunust, Umst, OT4ecTBO Crpoka
2 |HdaTa poxXaeHUs Harta poxaeHus BBoautcsa B
CUCTEMY C
MOMOIIbIO
KajeHaaps
3 |JoaXHOCTh J1OJIXKHOCTD Ctpoka
45
4 |HaumeHOBaHue HanMeHOBaHME UCTOYHUKA Crpoka
HCTOYHHUKA peKOMEHAALUU
peKOMeHIauu
46
5 |Kareropus BriOepure Kateropuioo LeIeBbIX Bri6op u3 cnucka
pe3epBUPYEMBIX JOJKHOCTel (BbIOOp Mo 3-X
MOJKHOCTEH OTHOBPEMEHHO), Ha KOTOopylo, ¢ Bamieit
TOUYKM 3pEHUSI, MOXKET MPEeTEeHA0BATH
COMCKATEeb.
47
6 |CTereHb TOTOBHOCTHU YKaXuTe CTeIeHb TOTOBHOCTH K Bri6op 13 cniucka
3aMEUIEHUIO TOJIXHOCTEN MO KaxXAOU
YKa3aHHOM KaTeToOpuu
7 PesepBupyembie Yxaxute KOHKpeTHBIEe goixHocTu, |CTpoka
TOJTXHOCTH Ha KoTopbie BBl pekoMeHayeTe
KaHagupaTta (He 6oyee 5 OJOJXKHOCTE).

THun moyisi - CNoco® BBOAA M XpaHEHHs TAHHBIX - «CTPOKA» MpeAyCMaTPHBAET BBOI NMPOM3BOJbHBIX TAHHBIX B
TEKCTOBYK0 CTPOKY, «KjJaccupuKaTop» mpeaycMaTpuBaeT HAJUYNE CIIPABOYHUKA, U3 KOTOPOTO JejJaeTcCs BhIOOP
onpeaejéHHOIO 3HAYEHUA (3HAYEHHIT), «daTa» MpeaycMaTpuBaeT 3anojHeHne B ¢dopMaTe AaThl U T.1.

ITepeyeHb HCTOYHMKOB peKoMeHaanuu ((deaepaabHbie OPraHbl BJACTH, Cy0beKThl Deaepanum, opraHu3anuu u T.71.)
Kareropuu neseBbix 1oaxHocrei 1la, 16,18, Ha, 116, Us.

OueHb BHICOKAasi CT€NEHb TOTOBHOCTH, BbICOKAsi CTENEHb TOTOBHOCTH, CPEJAHsAs CTeNeHb TOTOBHOCTH.
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YkaxuTe opraHbl BJacTH W ynpaBieHus,| Kiaccudpukarop
nasg paboThl B KOTOPbIX Bhl
pekoMeHayeTe KaHaugaTta (BbIOOp OO0 5
OJITHOBPEMEHHO).

8 |KeM pekoMeHIOBaH Yxkaxute, KeM KOHKPETHO Crpoka
PEKOMEHIOBAH HOaHHBIU
couckatenbr - ®.UMU.O., TOAXKHOCTD,
KOHTaKTHas WHGopMaLus.

9 |IlpodeccuoHalbHbIE [IpodeccuoHanbHbie JOCTUXEHUS Crpoka
JOCTHKEHU S coucKaresns.
10 |OGmacTu myisg pa3BUTHUS YKaxuTre, KaKoi OIBIT, KaKue Crtpoka

npodeccuoHalbHbBIe 3HAHUSA, YMEHHS,
HaBBIKM TOIMOJHHUTEJIBHO TPeOYIOTCS
COMCKATEeNI0, YTOOHBl YCIEIIHO 3aMellaTh
IeJieBble TOJKHOCTH.

11 |HononHUTeNbHAS B xakwux (bOpManU yKa3aHHBIC BBIIIE Ctpoka
MOATrOTOBKA npodeccuoHaNbHBIN ONMBIT, 3HAHUS,
YMEHUSI U HaBBIKM MOTYT OBITh HaumboIee
3¢ GeKTUBHO MOJYUYEHbl COMCKATEJIEM.

OO0mepoccHiicKuii Kjiaccu(p)ukaTop OPpraHoB rocyJapCTBEHHOM BJIACTH U YyNpaBJIEeHMS.

Kak npaBujio, HemocpeACTBEHHbI PYKOBOJAMTE/Ib.

JlonoTHUTEJbHbI ONBIT PAa0OTHI B TEKYIIEell TOJIKHOCTH, CTAXKHPOBKA, AOMOJHUTEJIbHOE O0y4YeHHE, HUCIOJHEHHE
005A3aHHOCTEH HAa BHINIECTOSIEH MM CMEKHBIX MO3UIUAX, YNPABJIEHHE NPOEKTAMHU M T.II.
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IIpunoxenue Ne 3

K METOJAMYECKHUM PEKOMEHIANHUAM MO
¢hopMHPOBAHUIO M MOATOTOBKE pe3epBa
ynpaBjeHYeCKUX KajgpoB CapaToBcKoii 00JacTu

Coriacue Ha 00pa0OTKY NepCOHAJBHBIX JAHHBIX
(0asa ynpasaenueckoeo pezepea Capamosckoii obracmi)

A, ,

Mmacrnopt cepus HOMED , KeM M Korma BbIJIaH

KOA IMoJapa3aeeHus , TPOXMBAIOIIMKA IO aapecy:

coriaceH(a) Ha 06pabOTKY NMPUBEAEHHBEIX B pe3l0Me MOMX IEPCOHAJIbHBIX HJAaHHBIX YIIPaBICHUEM
KaJapOBOil MOJUTUKU U rocygapcTBeHHO# cayxObl IIpaButenbctBa CapaToBCcKoOil obiacTu (manee -
VIIOJTHOMOUYECHHBIA OpraH) ¥ pa3MellleHMe WX B 0a3e [OaHHBIX JOKaJbHOTO MOXIYJIS
aBTOMaTHU3UPOBAHHON MHGOPMALMOHHON cuUCTeMb «Pe3epB ympaBileHYeCKMX KaapoB» MW Ha

ceppucax demepalpbHOTO IMOpTaja yIpaBJIeHUYECKHX KaapoB (WwWw.rezerv. gov.ru).

IlepeyeHb MHOM KOH(pUAEHUMUATbHONH MHPOpMaLUU, oOpabaTbiBaeMOi YIIOJHOMOYEHHBIM
OpTaHOM:

1. KonpuaenuuanbHasg mHbopMalus O pe3yJbTaTaX OLIEHKU MOUX MNpOoGeCCHOHANbHBIX H
JIMYHOCTHHIX Ka4eCTB.

2. CBegeHus, comepxkaluecs B IPOTOKOJaX METOA0B U METOAMK OLIEHOUYHBIX IPOIEIYD.

I[lepeyeHb meliCTBUI C MEPCOHANBHBIMM JaHHBIMU:

1.

(nposeneﬂne YIOOJMIHOMO4YE€HHBIM OPraHoOM NMPOBEPOYHBIX MepOﬂpﬂﬂTHﬁ mo MOMM NEepPCOHAJTbHBIM IlaHllblM)

2. Ilyonukauus B TETEKOMMYHUKALMOHHOM ceTH obuero NOJb30BaHUS
(www.saratov.gov.ru) CIIMCKa pe3epBa yIpaBlIeHYECKUX KaIpOB 00JaCTH YCTAaHOBICHHOW (hOPMHEI.

3. O6paboTKa NPOTOKOJOB METOAOB U METOAMK OLEHOYHBIX NMpPOLEAYp C UCIOJIb30BAaHUEM
creuuagbHbIX aBTOMAaTU3MPOBAaHHBIX 3KCHEPTHBIX CHUCTEM HU/UIM 0€3 HCIOJb30BAHMUS CPEACTB

aBTOMAaTHU3allUU.

4. XpaneHne KOH(PUIeHUIMAIbHOW MHGOPMAIUA C pe3ylIbTaTaMU OIEHKH MOUX
mpodeCCUOHANTBHBIX U JINYHOCTHBIX Ka4ecCTB.

S, cormaceH(a), dYTO MOU TIepCOHAJIBbHBEIC MaHHBIE OYAYT OTPAaHUYECHHO ITOCTYIIHBI
MpencTaBUTeNsIM ¢deaepalbHBIX TOCYIAapCTBEHHBIX OpPraHOB, OPTaHOB TOCYZAapCTBEHHOW BJIACTH
objlacTM, OpTaHOB MECTHOTO CaMOYIIpaBJIeHHS 00JacTH, TMNPEANPUSITUI, YIpeXICHUNA H
OpTaHU3alMi Pa3IUIHBIX (GOPM COOCTBEHHOCTHM M MCHOJB30BAThCHA IS pelleHUs 3amad Imomodopa,
poTanmuu, OOyYeHUS W pa3BUTUA NepcoHala, GOPMHpPOBAHHUSI pe3epBa YIPaBIeHUYESCKUX KaIpoB
obyacTtu.

A npouHdopmupoBaH(a), 4YTO IMOA 0OpaOOTKON MepCOHANbHBIX AAaHHBIX MOHMMAIOTCS
neiicTBus (omepaluu) C IEpCOHAJIbHBIMM JaHHBIMM B paMKax BbioJHeHUus DeaepanabHOro
3akoHa oT 27 wmwiaa 2006 romaNel152«0 mepcoHadbHBIX JaHHBIX», KOHMUAECHUIMATbHOCTH
MepcoHaJbHBIX JaHHBIX coOOJlogaeTcsa B paMKaX UCIOJHEHMS YINOJHOMOYEHHBIM OpraHoOM
3akoHomateabcTBa Poccuiickoit @emepanum u 3akoHoB CapaToBCKOM o0jacTu.

Hara DPUO IMoanuce
HOI[HI/ICb N JaHHBIC KaHAMAAaTa 3aBE€PAIO:

Jara DPUO IToanuce
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ITpunoxenue Ne 4

K METOAMYECKHUM PEKOMEHIANMSAM 110
¢opMHPOBaAHMIO M NOATOTOBKE pe3epBa
ynpasJjieHYeCKHX KaapoB CapaToBCcKoii 00JacTu

Coriacue Ha 00padOTKY NEPCOHAIBHBIX JAHHBIX
(0as ynpaeneHuecko2o pe3epéa MYHUUUNAAbHO20 pPAllOHA)

A
MacropT cepus HOMeED , KeM ¥ KOTJa BbIIaH
KOJI IOApa3aeaeHust , IPOXMBAIOIIMI 10 agpecy:

corjaceH(a) Ha o0pabOTKy MpPUBEAEHHBIX B pe3lOMe MOMX TMepcoHanbHbIX maHHbX (P.MN.0.,
KOHTakTHast MHdbopManus, ¢ortorpaduu, uHdopmaius o0 oOpa3zoBaHUU, HHGOPMALUSI O TPYIOBOU
JIeSITeTbHOCTU U T.I.)

(HaI/IMeHOBaHI/IC CTPYKTYPHOTIO nmoapasacicHuA AIMHWHUCTpallUn

MYHUIIUIIAJIBHOTO paiioHa)
CapaToBCKOIl ob6jacTu (majee - YIOJTHOMOYCHHBIM opraH) M pa3MellleHHe WX B 0a3e TaHHBIX
JIOKaJIbHOTO MOJYJII aBTOMaTH3MPOBAaHHOM MHMOPMAIMOHHON CUCTeMBbI «Pe3epB yIpaBIeHYSCKUX KaapOB».

SIHC €4eHb WHOW KOHMUACHUUAIbHOW WHGOOPMALIUNA oOpabaTsiBaeMoOit TTOJJHOMOYE€HHBIM

OpraHoM

1. KonbuaeHuuanpHasd wuHbOpMaLUsg O pe3yabTaTaX OLEHKU MOUX NpodeCcCUOHATBHBIX U
JIMYHOCTHBIX KAaY€CTB.

2. CeeneHus, coaepxaliuecss B IpOTOKOJAaX METOJ0B U METOJUK OLIEHOUHBIX MPOLEAYD.

[lepeueHb neiCTBUI ¢ MEPCOHATbHBIMU JAHHBIMU:
1.

(npoBeeHHEe YNOJHOMOYEHHBIM OPraHOM NPOBEPOYHBIX MEPONPUSITHIA 10 MOUM NEPCOHAIBHBIM JIAHHBIM)

2. [Iyonukamusi B TEJIEKOMMYHUKAIlMOHHOW ceTW OOIIero II0Jb30BaHUS CIUCKa pe3epBa
VIpaBJIeHYECKUX KaIpOB 00JaCTH YCTAHOBICHHON (OPMBI.

3. O0paboTka IPOTOKOJOB METOAOB M METOAMK OLEHOUHBIX IPOLEAYpP C MCIOJb30BaHUEM
CIIEIMATbHEIX ~ ABTOMATM3MPOBAHHBIX OKCIIEPTHBIX CHCTEM U/WiIM 0e3 HCIONIb30BAaHUS  CPEACTB
aBTOMAaTM3allUU.

4. XpaHeHHe KOHOUICHIMANbHOW  WHGOpPMAMKU ¢  pe3yidbTaTaMU  OIEHKA  MOUX
MpodeCcCUOHANTBHBIX M TUYHOCTHBIX KaueCTB.

s, cormaceH(a), 9YTO MOU MepPCOHATbHBIC JaHHBIE OYIyT OTpaHUYEHHO MOCTYITHBHI IIPEACTABUTEIISIM
OpraHoB TOCYIAapCTBEHHBIX BJIACTU 00JACTH, OPraHOB MECTHOIO CaMOYMpaBJeHUs 00JacTU, MPEeANpUSITUIL,
VUpPEXICHUM W OpTaHM3allMil pa3lIMYHBIX (POpPM COOCTBEHHOCTHM M WCHOJIb30BAThCS IS pEIIeHMS 3amad
noadopa, poTaluu, oOyYeHUS] M Pa3BUTHUS IepcoHaja, (OpMUPOBAHUS pe3epBa YIpPaBICHUYECKUX KaApOB
obacTu.

A npoundopmupoBaH(a), 4yTo Moa 0OpPabOTKOI MepCOHANbHBIX JaHHBIX MOHUMAIOTCS NeHCTBUS
(omepamun) c IIepPCOHATBbHBIMU TaHHBIMH B paMKax BBITIOTHEHHUS ®enepallbHOTO
3akoHa oT 27 utong 2006 roga Ne 152 «O mepcoHaJbHBIX NaHHBIX», KOHGUMICHUMAIbHOCTh IMEPCOHAIbHBIX
JAHHBIX COOJIIomaeTcsl B paMKaX MCIOJTHEHMS YIIOJHOMOYEHHBIM OpraHOM 3aKOHOZaTelbcTBa Poccmiickoit
®enepanuy 1 3akoHoB CapaToBCKOM 001acTH.

Jlara DdPUO IToanuce
HO,EI,HI/IC]J N JaHHBIC KaHAMJaTa 3aBEPAIO:

Jara ()37 (6] IToanuceh

Jlannbiii nepeyens Cornacusi, a TakKe myHKTbI 3 U 4 «[lepeunsi AeiicTBHIl ¢ MEPCOHATBHBIMYM TAHHBIMI» YKA3bIBAIOTCS B TOM
cliyJae, ecJii COMCKaTelb MPH OTOOPe B pe3epB NMPOXOIUT HCHLITAHWE C MCIIOJIb30BAaHHEM He NMPOTHBOpedanmmx ¢enepasbHbIM
3aKOHAM W JPYTMM HOPMATHUBHBIM NpaBoBbIM aktaM Poccuiickoii Denepanum MeTOJOB ONEHKH NPOGeCCHOHAIBHBIX U
JIMYHOCTHBIX KAYeCTB.
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